
 
 

 

 
 

Agenda 
 

of the 
 

General Meeting 
 

Held in the Warren Truss Chamber 45 Glendon Street Kingaroy  

 
on Wednesday, 18 January 2017 

 
Commencing at 9.00 am 
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Our Vision 
“Individual communities building a strong and vibrant region.” 
 
Our Values 
A   Accountability:      We accept responsibility for our actions and decisions in managing the regions resources. 
C  Community:  Building partnerships and delivering quality customer service. 
H   Harmony:    Our people working cooperatively to achieve common goals in a supportive and safe  
   environment. 
I     Innovation:    Encouraging an innovative and resourceful workplace. 
E   Ethical Behaviour: We behave fairly with open, honest and accountable behaviour and consistent decision- 
   making. 
V    Vision:  This is the driving force behind our actions and responsibilities. 
E   Excellence:  Striving to deliver excellent environmental, social and economic outcomes. 
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1. Leave Of Absence 

Nil. 
 

2. Prayers  

A representative of the Kingaroy District Ministers Association, Father Trevor Adams, 
offered prayers for Council and for the conduct of the Council meeting. 

 

3. Confirmation of Minutes of Previous Meeting 

3.1 South Burnett Regional Council Minutes     
 

Précis 

Confirmation of Minutes of meeting of the South Burnett Regional Council held in the Warren Truss 
Chamber, 45 Glendon Street Kingaroy.  
 

Officer's Recommendation 

That the minutes of the previous meeting held on Wednesday 14 December 2016 as recorded be 
confirmed. 
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CONSIDERATION OF BUSINESS SECTIONS INCLUDING BUSINESS ARISING OUT OF MINUTES OF 
PREVIOUS MEETINGS 
 

See Business Function Headings 
 

4. Portfolio - Economic Development, Governance and Communications 

4.1 Economic Development, Governance and Communications Portfolio Report     
 

Document Information 

IR No 1695467 
 
Author Mayor, South Burnett Regional Council 
 
Date 16 January 2017 
 
 

Précis 

Economic Development, Governance and Communications Portfolio Report 
 

Summary 

Mayor Campbell presented his Economic Development, Governance and Communications 
Portfolio Report to Council. 
 

Officer's Recommendation 

That Mayor Campbell's Economic Development, Governance and Communications Portfolio 
Report to Council be received. 
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4.2 Governance (G) 

 Officer's Report 

4.2.1 G - 1699082 - Operational Plan 2016-17 Progress Report for October - December 
Quarter    

 

Document Information 

IR No 1699082 
 
Author Manager – Social & Corporate Performance 
 
Endorsed 
By General Manager Corporate Services 
 
Date 10 January 2017 
 
 

Précis 

Operational Plan 2016-17 Progress Report for October - December Quarter 
 

Summary 

The Annual Operational Plan details the projects, services and initiatives that Council had planned 
to deliver for the 2016-17 financial year. Pursuant to section 174(3) of the Local Government 
Regulation 2012 a report must be presented to Council at regular intervals detailing the progress 
towards the implementation of the Annual Operational Plan. 
 

Officer's Recommendation 

That the Operational Plan 2016-17 the progress report for the October - December Quarter be 
adopted.  
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Financial and Resource Implications 

No direct financial or resource implications arise from this report. 
 

Link to Corporate/Operational Plan 

Corporate Plan: EXC4.1 - Develop a governance framework that delivers sound organisational 
management. 
 

Communication/Consultation (Internal/External) 

General Managers and Managers have contributed to this report in respect of their relevant areas 
of responsibility. 
 

Legal Implications (Statutory Basis, Legal Risks) 

Pursuant to Section 174(3) of the Local Government Regulation 2012 the Chief Executive Officer 
has a statutory obligation to present a written assessment of the implementation of the Annual 
Operational Plan. 
 

Policy/Local Law/Delegation Implications 

No direct policy/local law/delegation implications arise from this report. 
 

Asset Management Implications 

No direct asset management implications arise from this report. 
 

Report 

The Operational Plan 2016-17 details Council’s planned services and activities which will 
contribute to the Corporate Plan 2014-18. This review report provides a written assessment of the 
implementation of the annual operational plan to the 30 June 2017.  
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5. Portfolio - Roads & Drainage 

5.1 Roads & Drainage Portfolio Report     
 

Document Information 

IR No 1695400 
 
Author Cr Gavin Jones 
 
Date 16 January 2016 
 
 

Précis 

Roads & Drainage Portfolio Report 
 

Summary 

Cr Jones presented his Roads & Drainage Portfolio Report to Council. 
 

Officer's Recommendation 

That Cr Jones's Roads & Drainage Portfolio Report to Council be received. 
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5.2 Roads & Drainage (R&D) 

 Officer's Reports 

No Report. 
 

5.3 Design & Technical Services (D&TS) 

 Officer’s Reports 

5.3.1 D&TS - 1700655 - Minutes of the Traffic Advisory Committee Meeting held on 
Tuesday 13 December 2016   

 

Document Information 

IR No 1687433 
 
Author General Manager Infrastructure 
 
 
Date 11 January 2017  
 
 

Précis 

Minutes of the Traffic Advisory Committee held on Tuesday 13 December 2016.  
 

Summary 

The Minutes of the Traffic Advisory Committee Meeting held in the Warren Truss Chamber, 
Kingaroy of South Burnett Regional Council on Tuesday 13 December 2016 are provided for 
Council to note and consider.  
 

Officer's Recommendation 

That Council endorse the attached minutes and recommendations of the Traffic Advisory 
Committee held on Tuesday 13 December 2016. 
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Financial and Resource Implications 

Nil 
 

Link to Corporate/Operational Plan 

N/A 
 

Communication/Consultation (Internal/External) 

N/A 
 

Legal Implications (Statutory Basis, Legal Risks) 

Nil 
 

Policy/Local Law/Delegation Implications 

Nil 
 

Asset Management Implications 

Nil 
 

Report 

The South Burnett Regional Council's Traffic Advisory Committee met on the 13 December 2016 
and considered a number of items.  The Minutes of the meeting are provided for Council to note 
and consider. 
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6. Portfolio - Community & Health Services & The Arts 

6.1 Community and Health Services and the Arts Portfolio Report     
 

Document Information 

IR No 1695470 
 
Author Cr Danita Potter 
 
Date 16 January 2017 
 
 

Précis 

Community and Health Services and the Arts Portfolio Report 
 

Summary 

Cr Potter presented her Community and Health Services and the Arts Portfolio Report to Council. 
 

Officer's Recommendation 

That Cr Potter's Community and Health Services and the Arts Portfolio Report to Council be 
received. 
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6.2 Community Services (CS) 

 Officer’s Reports 
 

6.2.1 CG - 1696731  - Write off reportable material loss of an asset belonging to the 
Local Government    

 

Document Information 

IR No 1696731 
 
Author General Manager Corporate Services 
 
Endorsed 
By Chief Executive Officer 
 
Date 03 January 2017 
 
 

Précis 

Write off of a reportable material loss of an asset belonging to South Burnett Regional Council. 
 

Summary 

Pursuant to Section 307A of the Local Government Regulation 2012, Council has an obligation to 
record and notify the material loss of an asset belonging to the local government.  
 
On the 30 November 2016, a $500 cash shortage occurred in the ECU Australia Ltd cash holdings 
for which Council is responsible as an agent operating out of the Council’s Blackbutt office. 
 
Council commenced an investigation into the incident and during the investigation viewed available 
CCTV footage and established no irregular activity was identified. Account holders that performed 
banking transactions that day were also contacted in an effort to discover if an overpayment was 
received during their transaction. 
 
After a detailed investigation of the incident the funds were unable to be found. The following 
procedures have now been implemented to prevent further incidents/loss.  
 
1. Staff to have required cash handling training for withdrawals and deposits. 
2. Implementation of a cash movement record for transfers between bulk holdings to daily till 

holdings (to and from). 
3. When distributing or accepting funds from account holders cash and coin is to be counted 

directly in front of customer. 
4. When cash deposits are received, total funds dissection including dollar amount, total 

notes/ coin and total bundles is to be noted on the reverse side of the deposit slip. 
5. Cash breakdown section is to be completed on all business banking deposit slips and 

should include a complete dissection of funds including total amount, number of bundles 
and total number of notes within each denomination. Dissection of coin within individual 
denominations received is also required. 
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Officer's Recommendation 

That the cash shortage of $500 that occurred in the ECU Australia Ltd cash holdings at the 
Blackbutt Office be written off as a reportable material loss of an asset belonging to South Burnett 
Regional Council. 
 

Financial and Resource Implications 

South Burnett Regional Council will incur a debt expense of $500.00. 
 

Link to Corporate/Operational Plan 

EXC1 Effective Financial Management 
 

Communication/Consultation (Internal/External) 

Contact with employees with potential knowledge of original transaction.   
Contact with any account holder that was able to be contacted. 
Notified the Minister and the Auditor-General of the material loss incurred by Council. 
 

Legal Implications (Statutory Basis, Legal Risks) 

N/A 
 

Policy/Local Law/Delegation Implications 

N/A 
 

Asset Management Implications 

N/A 
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6.3 Health Services (HS) 

 Officer’s Reports 
 
 No Report. 
 

6.4 The Arts 

 Officer’s Reports 
 

6.4.1 ART - 1696793 - Adoption of the Regional Arts Development Fund (RADF) 
Guidelines    

 

Document Information 

IR No 169793 
 
Author Community Development/Grants Officer 
 
Endorsed 
By Acting Manager Social & Corporate Performance  
 
Date 03 January 2017 
 
 

Précis 

Adoption of the Regional Arts Development Fund (RADF) Guidelines.  
 

Summary 

In 2014 the RADF program was revised with new guidelines presented to local councils, 
allowing councils and communities greater input into how to structure and deliver the program, 
to best suit their needs. 
 
In 2015 the South Burnett Regional Council commenced work on developing new Regional Arts 
Development Fund (RADF) Guidelines.  
 
The program focuses on the development of quality art and arts practice for, and with, regional 
communities by providing the various funding categories. 
 
Therefore we now present the final copy. 
 
 

Officer's Recommendation 

That Council endorse the Regional Arts Development Fund (RADF) Guidelines. 
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Financial and Resource Implications 

The works and activities to be undertaken are within the 2016-17 budgets for Arts Culture & 
Heritage. 
 

Link to Corporate/Operational Plan 

 
EC2 A community with the capacity to continue to develop the area of arts, culture and heritage 
(Corporate Plan 2014-2018) 
 
Facilitate and Support Community Development 
(Operational Plan 2015-2016) 
 

Communication/Consultation (Internal/External) 

The RADF Management Advisory committee were consulted initially with ideas put forward for the 
development of guidelines, then the revised draft of the Regional Arts Development Fund 
Guidelines was circulated to Councillors and the Senior Management Team for review and 
comment. 
 

Legal Implications (Statutory Basis, Legal Risks) 

N/A 
 

Policy/Local Law/Delegation Implications 

N/A 
 

Asset Management Implications 

N/A 
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7. Portfolio - Planning & Property 

7.1 Planning and Property Portfolio Report     
 

Document Information 

IR No 1695473 
 
Author Cr Terry Fleischfresser 
 
Date 16 January 2017 
 
 

Précis 

Planning and Property Portfolio Report 
 

Summary 

Cr Fleischfresser presented his Planning and Property Portfolio Report to Council. 
 

Officer's Recommendation 

That Cr Fleischfresser's Planning and Property Portfolio Report to Council be received. 
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7.2 Planning (P&LM) 

 Officer's Reports 
 
 No Report. 
 

7.3 Property (P) 

 Officer's Reports 
 
 No Report. 

 

8. Portfolio - Water, Waste Water, Waste Management, Sport & Recreation 

8.1 Water, Waste Water, Waste Management, Sport & Recreation Portfolio Report     
 

Document Information 

IR No 1695464 
 
Author Cr Roz Frohloff 
 
Date 16 January 2017 
 
 

Précis 

Water, Waste Water, Waste Management, Sport & Recreation Portfolio Report 
 

Summary 

Cr Frohloff presented her Water, Waste Water, Waste Management, Sport & Recreation Portfolio 
Report 
 

Officer's Recommendation 

That Cr Frohloff's Water, Waste Water, Waste Management, Sport & Recreation Portfolio Report 
to Council be received. 
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9. Portfolio - Natural Resource Management, Parks and Indigenous Affairs 

9.1 Natural Resource Management, Parks and Indigenous Affairs Portfolio Report     
 

Document Information 

IR No 1695418 
 
Author Cr Kathy Duff 
 
Date 16 January 2017 
 
 

Précis 

Natural Resource Management, Parks and Indigenous Affairs Portfolio Report 
 

Summary 

Cr Duff presented her Natural Resource Management, Parks and Indigenous Affairs Portfolio 
Report to Council.  
 

Officer's Recommendation 

That Cr Duff's Natural Resource Management, Parks and Indigenous Affairs Portfolio Report to 
Council be received. 
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9.2 Natural Resource Management & Parks (NRM&P) 

 Officer’s Reports 

9.2.1 NRM&P - 1699062 - Approval of the South Burnett Biosecurity Surveillance 
Program in accordance with the Biosecurity Act 2014    

 

Document Information 

IR No 1699062 
 
Author Manager NRM & Parks 
 
Endorsed 
By General Manager Corporate Services 
 
Date 6 January 2017 
 
 

Précis 

Approval of the South Burnett Biosecurity Surveillance Program in accordance with the Biosecurity 
Act 2014.  
 

Summary 

Pest Management Programs are a core legislative function of Local Government, prior to the 
introduction of the Biosecurity Act 2014, programs were administered under the Land Protection 
(Pest and Stock Route) Management Act 2002. 

Under the Biosecurity Act 2014 Council is required to develop and conduct a Biosecurity 
Surveillance program formerly known as a pest survey program to detect and monitor the 
treatment of restricted and prohibited weeds and pest animals species  within their Local 
Government area. 

A Biosecurity Surveillance program enables authorised local government officers to conduct 
property inspections to identify and map the extent of outbreaks and monitor treatment programs to 
assist landholders to meet their general biosecurity obligation under the Biosecurity Act 2014.  
 

Officer's Recommendation 

That Council approve the commencement of the South Burnett Biosecurity Surveillance Program 
for restricted and prohibited matter under the Biosecurity Act 2014 across the South Burnett 
Regional Council area starting on 20 January 2017 and finishing 30 June 2017. 
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Financial and Resource Implications 

No additional resources required above allocated resources within Natural Resource Management 
budget. 
 

Link to Corporate/Operational Plan 

Corporate Plan ENV1 - Our region’s environment assets are promoted, protected and enhanced. 
Strategy - Protect and enhance the diverse array of natural assets that exist in the region in 
accordance with relevant legislation.  
 

Communication/Consultation (Internal/External) 

Draft program presented and approved at portfolio meeting. Approved draft forwarded to 
Department of Agriculture and Fisheries for consultation, recommendations were received and 
adopted in the attached final version. 
 

Legal Implications (Statutory Basis, Legal Risks) 

Requirement of Local Government under the Biosecurity Act 2014. 
 

Policy/Local Law/Delegation Implications 

Consistent with Councils pest management compliance procedures. 
 

Asset Management Implications 

No assets required 
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9.3 Indigenous Affairs (I) 

 Officer’s Reports 

No Report. 
 

10. Portfolio - Finance, ICT & Human Resources 

10.1 Finance, ICT and Human Resources Portfolio Report     
 

Document Information 

IR No 1695407 
 
Author Cr Ros Heit 
 
Date 16 January 2017 
 
 

Précis 

Finance, ICT and Human Resources Portfolio Report 
 

Summary 

Cr Heit presented her Finance, ICT and Human Resources Portfolio Report to Council. 
 

Officer's Recommendation 

That Cr Heit's Finance, ICT and Human Resources Portfolio Report to Council be received. 
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10.2 Finance (F) 

 Officer’s Reports 

10.2.1 F - 1699384 - Second Quarter Capital Budget Review 2017    
 

Document Information 

IR No 1699384 
 
Author: General Manager Finance 

Date: 10 January 2017 
 
 

Précis 

Review of 2017 Capital Budget for the second quarter of the 2016/2017 financial year. 
 
Summary 

A review of the 2016/2017 Capital Budget has been undertaken to take into account any necessary 
amendments and known changes.  Increase in Buildings is due to the $6,000 increase in Council’s 
budgeted contribution for the refurbishment of the Kingaroy Reception Room Roof - with funding 
grant of $84,000.  The decrease in Road and Drainage is mainly due to the reduction in the budget 
for bridge replacement amounting to $ 682,200 and the net decrease in the budget for the 
Blackbutt Town Development of $512,000. 
 
The following table summarises the result. 
 

Capital Budget 
 
 First Quarter Revised 

Budget 
Second Quarter 

Proposed Budget Movement 

Buildings $2,658,000 $2,664,000 $6,000 
Plant and Equipment 3,727,800 3,727,800  
Road and Drainage 14,617,155 13,573,455 (1,043,700) 
Water 3,994,530 3,994,530  
Waste Water 7,604,850 7,604,850  
Waste 396,600 396,600  
Total $32,998,935 $31,961,235 ($1,037,700) 
 
The revised Capital Program is attached. 
 

Officer's Recommendation 

That in accordance with Section 170(3) of the Local Government Regulation 2012 the revised 
Capital Budget to 30 June 2017 be adopted. 
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Financial and Resource Implications 

The revised capital budget maintains the link with achieving the Operational Plan 2016/2017 and is 
generally in line with the revenue and expenditure priorities of the Original Budget as adopted by 
Council on. 
 

Link to Corporate/Operational Plan 

EXC1 Effective financial management: Develop and implement long term financial plans; and 
Optimise Council's revenue, based on realistic and equitable policies and practices. 
 

Communication/Consultation (Internal/External) 

Budgets were reviewed with the relevant budget manager. 
 

Legal Implications (Statutory Basis, Legal Risks) 

The budget review has been undertaken in accordance with Section 170(3) of Local Government 
Regulation 2012. 
 

Policy/Local Law/Delegation Implications 

Budget reviews allows expenditure to be incurred by delegation or approval of Council. 
 

Asset Management Implications 

Depreciation is used as a source of funds to enable capital expenditure.  The Asset Registers for 
all Asset Classes will be adjusted as required for the Capital Expenditure. 
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10.2.2 F - 1699426 - Second Quarter Operating Budget Review 2017    
 
Document Information 
 
IR No 1699426 
 
Author Manager Finance 
 
Endorsed 
By General Manager Finance 
 
Date 10 January 2017 
 
 

Précis 

Second Quarter review of Council’s 2016/2017 operating budget. 
 

Summary 

A review of the 2017 Budget has been undertaken as at 10 January 2017.  The amended 
Operational Budget results in an operating surplus of $525,170. 
 
The table below shows the projected changes compared to the original budget: 
 
Operating Budget 
 

Program 2016/2017 
Original Budget 

2016/2017 
1st Quarter Budget 

2016/2017 
2nd Quarter Proposed 

General Operations ($370,341) ($281,348) ($535,839) 

Plant & Fleet $525,210 $525,210 $525,885 

Water $263,571 $263,571 $276,302 

Waste Water $238,994 $238,994 $148,816 

Waste $132,257 $132,257 $110,006 

Operating Net Result $789,691 $878,684 $525,170 
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Table of Main Changes 
 
The second quarter review indicates a decrease in the operating net result of $353,514 mainly 
on account of the following: 
 
Revenue 
 

Particulars 
Change in Operating 

Net Result 
Increase (Decrease) 

Decrease in Interest Received (Investment Interest) due to lower 
interest rates 

($687,453) 

Increase in Fees & Charges mainly due to increase in tip fees $76,012 
Increase in Other Income mainly due to insurance claim refunds $67,106 
Decrease in Grants, Subsidies, Contributions & Donations due to 
decrease in fuel rebates 

($64,748) 

Decrease in Rental Income for the Wondai Caravan Park ($13,610) 
Total Decrease in Revenue ($622,693) 
 
Expenditure 
 

Particulars 
Change in Operating 

Net Result 
Increase (Decrease) 

Decrease in Employee Benefits  $8,555 
Decrease in Materials & Services across several expense items $260,624 
Total Decrease in Expenditure $269,179 
 
Capital Revenue 
 
• The proposed budget change in capital revenue is mainly due to the decrease in the budgeted 

capital grant for the Kingaroy Waste Water Treatment Plant. 
 
Capital Income 
 
• The proposed budget change in capital income is due to the introduction of a budget for 

Proceeds of sale Council Owned Freehold Land $45,455 
 

Officer's Recommendation 

That in accordance with Section 170(3) of the Local Government Regulation 2012 the revised 
Budget be adopted. 
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Financial and Resource Implications 

The revised budget maintains the link with achieving the Operational Plan 2016/2017 and is 
generally in line with the revenue and expenditure priorities of the Original Budget as adopted by 
Council on 27 June 2016. 
 

Link to Corporate/Operational Plan 

EXC1 Effective financial management: Develop and implement long term financial plans; and 
Optimise Council's revenue, based on realistic and equitable policies and practices. 
 

Communication/Consultation (Internal/External) 

Budgets were reviewed by the relevant budget manager. 
 

Legal Implications (Statutory Basis, Legal Risks) 

The budget review has been undertaken in accordance with Section 170(3) of Local Government 
Regulation 2012. 
 

Policy/Local Law/Delegation Implications 

Budget reviews allows expenditure to be incurred by delegation or approval of Council. 
 

Asset Management Implications 

Depreciation is used as a source of funds to enable capital expenditure.  The Asset Registers for 
all Asset Classes will be adjusted as required for the Capital Expenditure. 
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11. Consideration of Notices of Motion 

No Report. 
 

12. Information Section (IS) 

12.1 IS - 1695388 - Reports for the Information of Council    
 

Document Information 

IR No 1695388 
 
Author Administration Section 
 
Date 11 January 2017 
 
 

Précis 

Reports received for the Information of Council. 
 

Summary 

List of correspondence pending completion of assessment report 
Delegated Authority Report 
Road Maintenance Expenditure Report 
 

Officer's Recommendation 

That the reports be received. 
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13. Confidential Section 

No Report. 
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