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Our Vision
“Individual communities building a strong and vibrant region.”
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A Accountability:

C Community:

H Harmony:

| Innovation:

E Ethical Behaviour:
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E Excellence:

We accept responsibility for our actions and decisions in managing the regions resources.
Building partnerships and delivering quality customer service.

Our people working cooperatively to achieve common goals in a supportive and safe
environment.

Encouraging an innovative and resourceful workplace.

We behave fairly with open, honest and accountable behaviour and consistent decision-
making.

This is the driving force behind our actions and responsibilities.

Striving to deliver excellent environmental, social and economic outcomes.
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1. Leave Of Absence
Nil.
2. (a) Prayers

A representative of the Kingaroy District Ministers Association, Trevor Adams, offered
prayers for Council and for the conduct of the Council meeting.

(b) Receipt of Petitions
2b.1 PET - 1626256 - Forwarding signed Petition to South Burnett Regional Council to

add double lanes to the Byee Road from Wondai Proston Road turn off to the
Wheatlands State School

Document Information
IR No 1626256

Author Executive Assistant

Endorsed

By Chief Executive Officer
Date 24 June 2016

Précis

PET - 1626256 - Forwarding signed Petition to South Burnett Regional Council to add double lanes
to the Byee Road from Wondai Proston Road turn off to the Wheatlands State School

Summary

A petition has been received requesting Council to add double lanes to the Byee Road from
Wondai Proston Road turn off to the Wheatlands State School which is a State controlled road.

Officer's Recommendation

That the petition be received and referred to staff to forward to the Department of Transport & Main
Roads for consideration.

Financial and Resource Implications

N/A

Link to Corporate/Operational Plan

N/A
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Communication/Consultation (Internal/External)

N/A

Legal Implications (Statutory Basis, Legal Risks)

N/A

Policy/Local Law/Delegation Implications

N/A

Asset Management Implications

N/A

Page 2
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3. Confirmation of Minutes of Previous Meeting
3.1 South Burnett Regional Council Minutes
Précis

Confirmation of Minutes of meeting of the South Burnett Regional Council held in the Warren Truss
Chamber, 45 Glendon Street Kingaroy.

Officer's Recommendation

That the minutes of the previous General meeting held on Wednesday 15 June 2016 as recorded
be confirmed.
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3.2 South Burnett Regional Council Special Budget Minutes

Précis

Confirmation of Minutes of meeting of the South Burnett Regional Council held in the Warren Truss
Chamber, 45 Glendon Street Kingaroy.

Officer's Recommendation

That the minutes of the Special Budget meeting held on Monday 27 June 2016 as recorded be
confirmed.
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CONSIDERATION OF BUSINESS SECTIONS INCLUDING BUSINESS ARISING OUT OF MINUTES OF
PREVIOUS MEETINGS

See Business Function Headings

4, Portfolio - Economic Development, Governance and Communications

4.1 Economic Development, Governance and Communications Portfolio Report

Document Information
IR No 1630823
Author Mayor, South Burnett Regional Council

Date 18 July 2016

Précis
Economic Development, Governance and Communications Portfolio Report

Summary

Mayor Campbell presented his Economic Development, Governance and Communications
Portfolio Report to Council.

Officer's Recommendation

That Mayor Campbell's Economic Development, Governance and Communications Portfolio
Report to Council be received.
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4.2 Governance (G)

Officer's Report
4.2.1 G - 1624969 - Review of the Internal Audit Policy

Document Information

IR No 1624969

Author Internal Auditor
Endorsed

By Chief Executive Officer
Date 21 June 2016

Précis

Review of the Internal Audit Policy

Summary

The Internal Audit Policy has been reviewed as per regular review requirements. The purpose of
the Internal Audit Policy is to establish an effective and efficient internal audit function that will
provide independent, objective assurance and consulting services designed to add value and
improve Council’s operations.

Section 5, paragraph e) stipulates the reporting responsibility of the Internal Audit Function. In the
current organisational structure, operational responsibility of Internal Audit Role has been vested
under Manager Social and Corporate Performance. The policy has been amended to reflect this
change.

Officer's Recommendation

It is recommended that the Audit Committee Policy be adopted with following amendments to the
section 5, paragraph e);

e) Reporting responsibility
The internal audit function will report to the CEO (via Manager Social and Corporate
Performance) and to the Audit Advisory Committee.

Page 6
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(= |south Burnett

Regional Council MINUTE NOMBER: [Ainuts Number]
g

ADOPTED ONISIGN OFF DATE: [Date]

Internal Audit Policy

Table of Contents

2.

4. BACKGROUND AND/OR PRINCIPLES ..........cccccviee.
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9. NEXT REVIEW. ...ttt e en et ean e e e s
1. POLICY STATEMENT

This Policy has been formulated to meet the requirements of Section 105 of Local Government

Act 2009(LGA 2009) regarding the establishment of an efficient and effective internal audit

function.

2. SCOPE

This Policy and the attached Terms of Reference applies to;

» all Council activities, including entities over which Council has direct ownership,
management, sponsorship or financial control.

« all Council officers, contractors, the officers and committee members of related entities,
involved in and with responsibility for contributing towards the achievement of Council's
objectives, asset management and reporting responsibilities.

3. POLICY OBJECTIVES

The objective of this policy is to establish an effective and efficient internal audit function that

will provide independent, objective assurance and consulting services designed to add value

and improve the Council’s operations.

An effective internal audit function will:

s Assess and evaluate Council's processes, procedures and internal control environment to
assist with the management of operational risks;

* Appraise the relevance, reliability and integrity of management, business systems, financial
and operating records and reports

» Provide assurance and assist the Chief Executive Officer (CEO) and management in the
effective discharge of their responsibilities, by providing them with analyses, appraisals,
recommendations and information concerning the activities reviewed;

* Review compliance with Council policies and procedures, legislative requirements and
regulations;

* Embed a culture of continuous improvement practices across Council.

Internal Audit Policy Page 1of 3
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4. BACKGROUND AND/OR PRINCIPLES
Council recognises the relevance of strengthening governance and control systems through
the establishment of an efficient and effective internal audit function. In compliance with s207
of the Local Government Act 2009, Council will carry out an internal audit activity for each
financial year that will cover the preparation, implementation and monitoring of an internal audit
plan that focuses on the assessment and evaluation of control measures related to Council's
operational risks.

5. GENERAL INFORMATION

5.1.
5.1.1.

Policy Details

Independence and objectivity

The internal audit function has to be independent, and objectivity must be exercised in
the conduct of internal audit work. Internal audit engagements shall be performed with
an unbiased and impartial attitude.

Internal audit shall not be involved in the day to day operations of Council and therefore
shall have no managerial authorities or duties except those related to the management
of the internal audit function.

Internal audit may be involved in steering committees in an advisory or observer status
for the purpose of providing consultative information with regard to system design and
implementation.

a) Authority and access

Internal audit shall have direct and unrestricted access to Council and management.
It is authorised to review all areas of Council and to have full, free and unrestricted
access to Council's operations, data and records, assets and personnel within the
scope of internal audit work as discussed with the respective General
Manager/Manager.

b) Organisational independence

The internal audit activity shall be free from interference or influence in determining
the scope of internal audit work, the frequency and timing of examinations and the
communication of audit results.

c) Audit approach

A risk based internal audit approach shall be implemented each financial year. The
internal audit plan will state the way in which the operational risks have been
evaluated, the most significant operational risks identified from the evaluation and
the control measures that Council has adopted, or is to adopt, to manage the most
significant operational risks. Relevant accounting documents will also be
considered in the preparation of the internal audit plan.

d) Reporting responsibility

The internal audit function will report to the CEO (via Manager Social and Corporate
Performance) and to the Audit Advisory Committee.

An internal audit progress report will be prepared and presented to the CEO and
Audit Advisory Committee for each financial year. This report will state the control
measures that Council has adopted that were assessed by internal audit; the
method in which the internal audit was conducted; the observations and
recommendations of internal audit and management’s response to the audit
recommendations.

Internal Audit Policy Page 2of 3
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6. DEFINITIONS
(Adopted from the International Standards for the Professional Practice of Internal Auditing)

Assurance Services- involve the impartial evaluation of evidence to provide an independent
opinion on governance, risk management and control processes of Council

Consulting Services - are conducted upon request of a specific unit or audit client and are
intended to add value to existing governance and risk policies and procedures without the
internal auditor assuming management responsibility.

Governance — the combination of processes and structures implemented by Council to inform,
direct, manage and monitor the activities of the organisation toward the achievement of its
objectives

Independence - the freedom from conditions that threaten the ability of the internal audit
activity to
carry out internal audit responsibilities in an unbiased manner.

Internal Audit — is the assessment and evaluation of the control measures that Council has
adopted, or is to adopt, to manage the operational risks to which Council is exposed to.

Objectivity — an unbiased mental attitude that allows internal auditors to perform
engagements in such a manner that they believe in their work product and that no quality
compromises are made. Obijectivity requires that internal auditors do not subordinate their
judgment on audit matters to others.

7. LEGISLATIVE REFERENCE
Local Government Act 2009
Local Government Regulation 2012

8. RELATED POLICIES/PROCEDURES
Audit Committee Policy
Audit Committee Terms of Reference
Internal Audit Terms of Reference

9. NEXT REVIEW
September 2018

Gary Wall
CHIEF EXECUTIVE OFFICER

Date

Internal Audit Policy Page 3of 3
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Financial and Resource Implications

No financial and/or resource implications arise on above amendment.

Link to Corporate/Operational Plan

EXC4 - Ethical, accountable and transparent decision-making.

Communication/Consultation (Internal/External)

Internal consultation was done through circulation of the proposed amendments to the Senior
Management Team, Councillors and Audit Advisory Committee.

Legal Implications (Statutory Basis, Legal Risks)

This policy will guide the conduct of internal audit activities in compliance with the Local
Government Act 2009 and the Local Government Regulation 2012.

Policy/Local Law/Delegation Implications

No direct policy/local law/delegation implications arise from this report.

Asset Management Implications

No direct asset management implications arise from this report.

Page 10
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4.2.2 G - 1625275 - Review of the Internal Audit Terms of Reference

Document Information

IR No 1625275

Author Internal Auditor
Endorsed

By Chief Executive Officer
Date 21 June 2016

Précis

Review of the Internal Audit Terms of Reference

Summary

The Internal Audit Terms of Reference Policy has been reviewed as per regular review
requirements.

The purpose of the Internal Audit Terms of Reference is to specify the scope of work, role and
relationships of internal audit within the Council. Together, Internal Audit Policy and Internal Audit

Terms of Reference serve the requirement of Internal Audit Charter as per International Standards
for the Professional Practice of Internal Auditing (Attribute standards, 1000)

Officer's Recommendation

It is recommended that the Internal Audit Terms of Reference be adopted.

Page 11
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Internal Audit Terms of Reference

Table of Contents
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INTRODUCTION

The Local Government Act 2009(LGA 2009) requires the set-up of an efficient and effective
internal audit function. In compliance to legislation, Council has instituted the set up of an internal
audit function to assess and evaluate the control measures that Council has adopted, or is to
adopt to manage the operational risks to which Council is exposed.

OBJECTIVE

The main purpose of the internal audit is to provide independent, objective assurance and
consulting services as a capability building resource to add value and improve the Council's
operations. The Internal Audit Terms of Reference specifies the scope of work, role and
relationships of internal audit within the Council.

ROLE OF INTERNAL AUDIT

Internal audit helps the organisation achieve its objectives by providing an efficient and structured
approach to assess and enhance the effectiveness of the governance, risk management and
control processes.

An efficient and effective internal audit function will provide Council and the Chief Executive
Officer (CEQ) with:

¢ Assessments and evaluation of Council operations and activities as these relate to the
achievement of set corporate objectives within the context of proper internal controls and risk
management;

Internal Audit Terms of Reference Page 1 of 4
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+ Reviews of the integrity and reliability of accounting and financial management, compliance
with relevant legislation, Council policies and procedures, operating guidelines and
delegations;

+ Reasonable assurance as to the safeguarding of Council's assets;

+ Advisory services related to improvement of operational effectiveness, efficiency and
economy.

4. SCOPE OF INTERNAL AUDIT ACTIVITIES

The scope of internal audit activities mainly focus on the determination of the adequacy,
appropriateness, efficiency and effectiveness of the Council's governance, risk management and
control processes. Activities shall include, but not necessarily limited, to the following:

+ Review of controls to provide reasonable assurance that Council operations and activities are
carried out as planned and consistent with the set organisational goals and objectives;

+ Review of financial documents to ensure reliability and integrity of operating information and
the adequacy of control measures within financial management;

*» Assessment of compliance with relevant legislation, plans, policies, procedures and other laws
that could have significant impact on Council's operations;

+ FEvaluate controls over assets to provide reasonable assurance that Council's assets are
protected against loss from fraud or other illegal acts;

* Assess and evaluate Council operations and activities as these relate to the achievement of
set corporate objectives within the context of proper internal controls and risk management;

+ Appraise the economy and efficiency of resource utilisation, recognise opportunities for
improvement and provide necessary recommendations;

+» Coordinate audit work with other internal and external providers of assurance and consulting
services to ensure proper coverage and minimise duplication of effort;

+ Provide advisory services in the planning, design and implementation of information
technology systems related to the adequacy and suitability of internal controls;

*» Review compliance with Council’s guidelines related to ethical business and personal conduct;

+ Engage audit projects as per pre-approved audit plan by Audit Advisory Committee or as
directed by the CEO and Council;

s Monitor the implementation of audit recommendations.

The CEO shall resolve any dispute related to the scope of internal audit activities.
5. PROFICIENCY

The internal audit function shall be performed by personnel that possess the knowledge, skills,
and competencies needed to conduct internal audit work. The Financial Accountability Regulation
2009(FAR 2009) prescribes that the Head of Internal Audit must, as a minimum, hold a level of
professional membership outlined below:

* Ordinary membership or above of the Institute of Internal Auditors in Australia or

o CPA or above (CPA Australia) or

» CA or above (Institute of Chartered Accountants in Australia) or

+ PNA or above (National Institute of Accountants)

Section 78(1)(b)(i) of the Financial Accountability Act 2009 states that the Head of Internal Audit is
responsible for the “provision of assessment and evaluation of the effectiveness and efficiency of
departmental financial and operation systems, reporting processes and activities”, and it is
suggested that reasonable accounting skills will be required if these obligations are to be met.

The following skills and abilities are also to be considered:

+ Length of experience in related roles and functions with consideration to other appropriate
technical roles;

» Technical skills, including demonstrated commitment to continuing professional development;

* Interpersonal and communication skills;

Internal Audit Terms of Reference Page 2 of 4
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10.

Analytical and research skills;

Leadership and management skills;

Ability to think and plan strategically;

Good character, including integrity, honesty, professionalism.

Internal auditors must possess the professional proficiency to carry out their professional
responsibilities. This can be demonstrated by obtaining appropriate professional membership and
certification offered by the Institute of Internal Auditors and other appropriate professional
organisations.

DUE PROFESSIONAL CARE

In the conduct of internal audit work, due professional care is considered by exercising the care
and skill expected of a reasonably prudent and competent internal auditor. Technology based
audit and other data analysis techniques are to be considered in the conduct of audit
engagements. Internal audit function must be alert to significant risks that might affect the
achievement of the Council’s objectives, operational activities and the efficient utilisation of
resources.

In exercising due professional care, the internal auditor must be alert to the possibility of
irregularities. Due care implies reasonable prudence and competence, not infallibility nor
extraordinary performance. The internal audit function is not legally or professionally responsible
for preventing irregularities such as fraud and other illegal acts. Irregularities or fraud prevention is
carried out by Council and management through the effective implementation of adequate internal
control measures. Internal audit is only accountable for the evaluation and assessment of the
effectiveness of these control measures.

INDIVIDUAL OBJECTIVITY

Internal auditors must have an impartial, unbiased attitude and avoid any conflict of interest.
Conflict of interest is a situation in which an internal auditor, who is in a position of trust, has a
competing professional or personal interest. Such competing interests can make it difficult to
perform the internal audit function with impartiality. If objectivity is impaired, the details of
impairment must be disclosed to the appropriate parties.

RELATIONSHIP WITH RISK MANAGEMENT

The internal audit function will utilise the risk management process in the planning for audit
engagements. Audit engagements shall be prioritised for areas in Council that have been
identified with significant risk exposures in relation to:

+ The reliability and integrity of financial and non-financial information;
Effectiveness and efficiency of operations;

s Safeguarding of assets; and

+ Compliance with laws, regulations and contracts.

RELATIONSHIP WITH EXTERNAL AUDIT

Internal audit will collaborate with the appointed external auditor with respect to all internal audit
engagements conducted. Audit working papers, schedules and references are to be made
available to the external auditor to facilitate the audit coverage and avoid duplication of work.

RELATIONSHIP WITH THE SENIOR EXECUTIVE TEAM

Internal audit has neither direct responsibility nor authority over any of the areas it audits. Its
function is only recommendatory in nature and will therefore provide recommendations and
advisory services to the Senior Executive Team in relation to the enhancement of governance, risk
management and control processes.

Internal Audit Terms of Reference Page 3of4
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11.

2

13.

14.

15.

REPORTING ACCOUNTABILITY

A written report indicating the audit findings and recommendations will be prepared and issued
upon completion of each internal audit engagement. The draft report will be discussed with the
respective operational manager who will be requested to prepare a management response within
ten (10) working days or such longer period as may be agreed upon. The management response
will indicate the action to be taken, the responsible officer and the time frame for the proposed
completion with regard to the audit findings and recommendations specified in the draft internal
audit report.

The final internal audit report will be prepared and released to the CEO. The Audit Committee and
the Audit Advisory Committee permanent attendees, the relevant General Manager
(GM)/Manager/Officer will be provided copies of the final report.

MANAGEMENT'S RESPONSIBILITY FOR CORRECTIVE ACTION

The respective GM/Manager is responsible for ensuring that the action plans are implemented.
Within thirty (30) working days from the issuance of the final audit report a monitoring scheme will
be put in place to oversee that audit deficiencies are addressed. If the respective GM/Manager
anticipates difficulty in addressing the audit deficiencies within the time frame, Internal Audit
should be advised of the reason for the delay and be provided with the revised implementation
schedule.

CONTINUING PROFESSIONAL DEVELOPMENT

Internal auditors will enhance their knowledge, skills and other competencies through continuing
professional education.

QUALITY ASSURANCE

Internal assessments will include ongoing monitoring of the performance of the internal audit
activity and periodic reviews performed through self assessment and peer evaluations.

External assessments will be conducted at least once every five years by a qualified, independent
reviewer or review team from outside the organisation.

INTERNAL AUDIT MANUAL

The detailed procedures related to internal audit engagements that include the setting up of
internal audit objective, scope of internal audit work, internal audit program and methodology,
communication of internal audit findings and recommendations and distribution of final internal
audit report will be incorporated in the Internal Audit Manual. This manual will be prepared to
serve as a guide in the conduct of internal audit engagements.

16. RELATED POLICIES
+ Internal Audit Policy
o Audit Advisory Committee Policy
* Audit Advisory Committee Terms of Reference
+ Risk Management Policy
« [nternal Audit Manual
17. REVIEW DATE
June 2018.
Internal Audit Terms of Reference FPage 4 of 4
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Financial and Resource Implications

No direct financial or resource implication arise from this report.

Link to Corporate/Operational Plan

EXC4 - Ethical, accountable and transparent decision making.

Communication/Consultation (Internal/External)

Internal consultation was done through circulation of the proposed amendments to the Senior
Management Team, Councillors and Audit Advisory Committee.

Legal Implications (Statutory Basis, Legal Risks)
This Terms of Reference together with the Internal Audit Policy will guide the conduct of internal

audit activities in compliance with the Local Government Act 2009 and the Local Government
Regulation 2012.

Policy/Local Law/Delegation Implications

No direct policy/local law/delegation implications arise from this report.

Asset Management Implications

No direct asset management implications arise from this report.
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42.3 G - 1624994 - Review of the Audit Advisory Committee Policy

Document Information

IR No 1624994

Author Internal Auditor
Endorsed

By Chief Executive Officer
Date 21 June 2016

Précis

Review of the Audit Advisory Committee Policy

Summary
The Audit Advisory Committee Policy has been reviewed as per regular review requirements. The
purpose of the Audit Advisory Committee Policy is to establish an Audit Advisory Committee that

reviews the integrity of financial documents, monitors the internal audit and risk management
functions and oversee the effectiveness and objectivity of internal audit and risk management.

Officer's Recommendation

That the Audit Committee Policy be adopted.
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POLICY STATEMENT
This policy has been formulated to meet the requirements of Section 105 of the Local
Government Act 2009 (LGA 2009) regarding the establishment of an Audit Committee.

SCOPE

This policy and the Audit Advisory Committee Terms of Reference will apply to Council's
elected members, employees and external representatives appointed to the Audit Advisory
Committee (The Committee).

The scope of responsibilities of the Committee includes an oversight function for the following
aspects of Council’s activities:

Internal controls and policies

Financial management and reporting

Internal audit

External audit

Governance processes

Risk management

Fraud & corruption management and prevention
Legislative compliance

Operational efficiency and performance

POLICY OBJECTIVES

The objectives of this policy are to:

a) Establish a Committee that reviews the integrity of financial documents, monitors the
internal audit and risk management functions and oversees the effectiveness and
objectivity of internal audit and risk management.

b) provide a framework in which the Committee would operate;

¢) demonstrate Council's commitment to open and accountable governance;

d) Comply with legislative requirements.

BACKGROUND AND/OR PRINCIPLES
Council acknowledges and will abide by the requirement of s105 of LGA 2009 and the
provisions of s208 to s211 of the Local Government Regulation 2012 regarding the

Audit Advisory Committee Policy Page 1of 3

Page 18



SouTH BURNETT REGIONAL CouUNCIL GENERAL MEETING — AGENDA - WEDNESDAY 20 JuLy 2016

establishment of an Audit Committee that will assist Council in obtaining assurance that
internal control and risk management functions are operating effectively and reliably.

5. GENERAL INFORMATION

5.1. Authority

The main responsibility for financial and risk reporting, governance, compliance with
legislation, standards and ethical requirements within Council rest with management. The
Committee has only an oversight function and therefore exercises a monitoring and
assessment role. Close coordination with management is needed in carrying out the
Committee's duties and responsibilities

The Terms of Reference set out the specific responsibilities delegated by Council to the Audit
Committee and details the manner in which the Committee will operate.

5.2. Independence and access

The Committee will closely coordinate with management, the external auditor, the internal
auditor and risk management coordinator in carrying out its responsibilities. The primary
responsibility for financial reporting, governance and control processes, compliance with
legislation and ethics within Council rests with management. The Committee only has a review
and monitoring role over these functions.

The Committee will have unrestricted access to all Council information, documents, assets and
personnel for the purpose of conducting or authorising investigations within the scope of its
responsibility and be provided with adequate resources in the fulfilment of its oversight
function.

5.3. Due care and diligence

The Committee will assist Council in the performance of its 'due care and diligence’ duties
related to the efficient and effective delivery of Council services. The Committee may initiate
special investigations as necessary or as directed by Council in relation to matters specified in
this policy.

5.4. Reporting responsibility

The Committee shall report to Council and provide recommendations regarding the
improvement of internal control systems and risk management. It shall review the annual
internal audit plan and the risk management policy and framework to ensure that control
measures are in place to minimise material business risks.

6. DEFINITIONS
N/A

7. LEGISLATIVE REFERENCE
Local Government Act 2009
Local Government Regulation 2012

8. RELATED POLICIES/PROCEDURES

Audit Advisory Committee Terms of Reference
Internal Audit Policy

Internal Audit Terms of Reference

Risk Management Policy

Audit Advisory Committee Policy Page 2of 3
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9. NEXT REVIEW
June 2018

Gary Wall
CHIEF EXECUTIVE OFFICER

Date

Audit Advisory Committee Policy Page 3of 3
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Financial and Resource Implications

No direct financial and resource implications.

Link to Corporate/Operational Plan

EXC4 - Ethical, accountable and transparent decision-making.

Communication/Consultation (Internal/External)

Internal consultation was done through circulation of the proposed amendments to the Senior
Management Team, Councillors and Audit Advisory Committee.

Legal Implications (Statutory Basis, Legal Risks)
This policy will guide the conduct of the Audit Advisory Committee in the performance of its

oversight function in accordance with the Local Government Act 2009 and the Local Government
Regulation 2012.

Policy/Local Law/Delegation Implications

No direct policy/local law/delegation implications arise from this report.

Asset Management Implications

No direct asset management implications arise from this report.
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424 G - 1625121 - Review of the Audit Advisory Committee Terms of Reference

Document Information

IR No 1625121

Author Internal Auditor
Endorsed

By Chief Executive Officer
Date 21 June 2016

Précis

Review of the Audit Advisory Committee Terms of Reference

Summary

The Audit Advisory Committee Terms of Reference has been reviewed as per regular review
requirements.

The purpose of the Audit Advisory Committee Terms of Reference is to specify the objectives of
the Audit advisory committee, its duties and responsibilities, membership, frequency of meetings
and member’s ethical conduct.

Section 4 of the Audit Advisory Committee Terms of Reference stipulates the membership to the
committee. The appointment of Council officers to the Audit Advisory Committee as non-voting
members is on the premise that these positions have capacity to provide advisory services with
regards to controls, risk and management.

In this revision of the Terms of Reference, General Manager Infrastructure and General Manager
Corporate Services have been added as permanent attendees to the committee.

Officer's Recommendation

That the Audit Advisory Committee Terms of Reference be adopted with the changes to Section 4
paragraph two, as below;

‘The Chief Executive Officer, General Manager for Finance, Manager Finance, General Manager
Corporate Services, Manager Social and Corporate Performance, General Manager Infrastructure
and Internal Auditor are required to attend meetings as permanent attendees with no voting rights.’
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Audit Advisory Committee Terms of Reference

Table of Contents
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0. REVIEW DATE oo

INTRODUCTION

The Local Government Act 2009(LGA 2009) requires the set-up of an efficient and effective internal
audit function and the establishment of an audit committee. In compliance with legislation, Council
has instituted the setup of an Audit Advisory Committee (the Committee) to oversee the
organisation’s internal audit function and risk management process.

OBJECTIVE

The main purpose of the Committee is to provide advisory services to Council in the effective
performance of its responsibilities related to internal audit and risk management as prescribed under
the LGA 2009, the Local Government Regulation 2012 and other relevant legislation, standards and
requirement. The Audit Advisory Committee Terms of Reference specifies the role, responsibilities
and authority of the Committee.

DUTIES AND RESPONSIBILITIES

The Committee's primary duties are:

+ Provide reasonable assurance that the organisation’s strategic objectives are realised and
achieved through effective and efficient measures within the standard framework of internal
control and risk management.

s Oversee the internal audit and risk management functions to enhance Council's governance,
internal control systems and decision making processes.

» Ensure the independence, objectivity and effectiveness of internal audit in carrying out financial
and operational assessments.

* Monitor and review the integrity of financial documents.

Assess and evaluate the internal audit plan to ensure that material business risks to Council’s
financial and operational environment are prioritised.

* Monitor the implementation of the risk management plan and strategy to ascertain that control
measures are adopted to manage significant operational risks.

Promote transparency, integrity and ethical conduct within the whole of Council.
Ensure that adequate resources are allocated for the efficient and effective performance of
internal audit and risk management functions.

Audit Advisory Committee Terms of Reference Page 1of 4
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Other key responsibilities of the Committee related to:

External Audit:

* Monitor or review Council's compliance with legislation regarding financial reporting.

s Review the draft audited financial statements prior to approval by Council with focus on any
external audit comments related to significant changes in accounting policies and procedures,
departure from accounting standards or major audit adjustments.

* Review of management response to external auditor's recommendation and extent of
implementation.

Internal Audit:

+ Review through internal audit the adequacy of the internal control structure and systems,
including information technology security and control.

s Ensure that internal audit activities are performed in accordance with the International Standards
for the Professional Practice of Internal Auditing and the Internal Audit Policy and Terms of
Reference.

+ Review the internal audit progress report, the significant internal audit recommendations and
monitor management’s response and corresponding implementation.

* Monitor the extent of external auditors’ reliance on internal audit work to facilitate completeness of
audit coverage and maximisation of resources.

+ Assess and monitor the effectiveness, independence and objectivity of internal audit.

Risk Management:

+ Ensure that risk management processes are conducted in accordance with the AS/NZS ISO
31000:2009 Risk management — Principles and guidelines.

+ Review and monitor the effectiveness of the risk assessment/management process in identifying,
monitoring and managing significant business risks.

s Ascertain whether fraud risks have been incorporated in the assessment of Council’s risk profile.
+ Ensure that written records or registers are maintained that state the operational risks Council is
exposed to and the extent these are relevant to financial management; the control measures

adopted to manage these risks.
s Review emerging risk issues, significant risk incidents and corresponding outcomes.

4. MEMBERSHIP

The Committee will be composed of 3 voting members. Council will appoint 2 Councillors as
members, one of whom shall be appointed by Council as the Audit Advisory Committee Chairperson.
The other member will be external and independent to Council. The external member is expected to
possess significant financial experience and expertise. Council can at any time appoint a stand-in or
replacement Councillor member to the Audit Advisory Committee. The external member is appointed
on the basis of personal qualities and skills and a proxy is not permitted if the external member is
unable to attend meetings. External member terms and conditions shall be disclosed in the Letter of
Appointment.

The Chief Executive Officer, General Manager for Finance, Manager Finance, General Manager
Corporate Services, Manager Social and Corporate Performance, General Manager Infrastructure
and Internal Auditor are required to attend meetings as permanent attendees with no voting rights.

The Committee may invite other Council Officers to attend meetings as necessary.

A sub-committee may be created for the specific review and monitoring of particular internal audit or
risk projects.
5. MEETINGS

Notice of meetings:

Audit Advisory Committee Terms of Reference Page 2 of 4
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+ The Committee will meet quarterly each financial year. The date, time and venue of the meeting
will be set by the Chief Executive Officer (CEQ) in consultation with the Committee Chairperson.
The agenda will be prepared by Social and Corporate Performance and circulated among
members and attendees at least 5 working days before the meeting.

¢ A special meeting may be called by the CEQ if requested to do so by any Committee Member,
the External Auditor, the Internal Auditor or Risk Management Coordinator

* The terms of reference also provide the opportunity for Committee members to meet with Internal
and/or External Auditors or the Risk Management Coordinator without management involvement.

Quorum:
s A guorum shall consist of at least half of the members of the Committee or at least two voting
members.

Report:

» The Social and Corporate Performance Branch shall provide secretarial functions and prepare a
written report about the matters reviewed during the meeting and corresponding Committee
recommendations. This report will be provided to Council during its next meeting and Committee
members, permanent and invited attendees to the particular meeting within one week from the
date of the meeting.

» The CEO must present the report at the next Council meeting.

6. ETHICAL CONDUCT
Committee members must exercise transparency, integrity, honesty, objectivity and ethical conduct in
the fulfilment of their duties and responsibilities. Members must ensure confidentiality, exercise
prudence, care and due diligence in the handling of Council information acquired in the course of
their duties.
Members must immediately declare to the Chairperson any interest that may represent a real,
potential or apparent conflict of interest related to their Committee membership. In case of a conflict
of interest involving the Chairperson, declaration to the Chief Executive Officer is required. The
declaration must be made on appointment to the Committee and in relation to specific agenda items
at the outset of each Committee meeting and be updated as necessary.

7. TRAINING
The Committee members will be provided formal and/or informal training necessary for the effective
performance of their duties and responsibilities. Familiarisation of Council’s operational environment,
organisational practices and culture shall form part of members’ training.

8. COMMITTEE EVALUATION
The Committee will conduct an annual self assessment to evaluate its performance and ensure the
efficient and effective achievement of objectives. The assessment will confirm that all duties and
responsibilities indicated in these terms of reference have been performed. The Chairperson will
take necessary action to ensure that enhancements and recommendations highlighted in the
assessment are properly implemented.

9. RELATED POLICIES
Audit Advisory Committee Policy
Internal Audit Policy
Risk Management Policy

10. REVIEW DATE
June 2018

Audit Advisory Committee Terms of Reference FPage 3of 4
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Review/Revision Dates:

Revision with regard to permanent attendees adopted by Council on 23 May 2012

Terms of Reference reviewed by the Audit Committee on 11 September 2012

* Revision of Terms of Reference in line with Local Government Act 2009 and Local Government
+» Regulation 2012 adopted by Council on 17 April 2013

Audit Advisory Committee Terms of Reference FPage 4 of 4
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Financial and Resource Implications

Resources for internal audit function are provided for in the annual budget.

Link to Corporate/Operational Plan

EXC4.1 - A governance framework that delivers good organisational management

Communication/Consultation (Internal/External)

Internal consultation was done through circulation of the proposed amendments to the Senior
Management Team, Councillors and Audit Advisory Committee.

Legal Implications (Statutory Basis, Legal Risks)

This policy will guide the conduct of internal audit activities in compliance with the Local
Government Act 2009 and the Local Government Regulation 2012.

Policy/Local Law/Delegation Implications

No direct policy/local law/delegation implications arise from this report.

Asset Management Implications

No direct asset management implications arise from this report.
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425 G - 1630613 - Operational Plan 2015/16 Progress Report for April - June Quarter

Document Information
IR No 1630613

Author Manager — Social & Corporate Performance

Endorsed

By General Manager Corporate Services
Date 8 July 2016

Précis

Operational Plan 2015/16 Progress Report for April - June Quarter

Summary
The Annual Operational Plan details the projects, services and initiatives that Council had planned
to deliver for the 2015/16 financial year. Pursuant to section 174(3) of the Local Government

Regulation 2012 a report must presented to Council at regular intervals detailing the progress
towards the implementation of the Annual Operational Plan.

Officer's Recommendation

That the Operational Plan 2015/16 Progress Report for the April - June Quarter be adopted.
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Financial and Resource Implications

No direct financial or resource implications arise from this report.

Link to Corporate/Operational Plan

Corporate Plan: EXCA4.1 - Develop a governance framework that delivers sound organisational
management.

Communication/Consultation (Internal/External)

General Managers and Managers have contributed to this report in respect of their relevant areas
of responsibility.

Legal Implications (Statutory Basis, Legal Risks)
Pursuant to Section 174(3) of the Local Government Regulation 2012 the Chief Executive Officer

has a statutory obligation to present a written assessment of the implementation of the Annual
Operational Plan.

Policy/Local Law/Delegation Implications

No direct policy/local law/delegation implications arise from this report.

Asset Management Implications

No direct asset management implications arise from this report.

Report

The Operational Plan 2015/16 details Council’s planned services and activities which will
contribute to the Corporate Plan 2014/18. This review report provides a written assessment of the
implementation of the annual operational plan to the 30 June 2016.
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42.6 G - 1629717 - Advising requests for appointment of 2017 Special holidays must
be submitted no later than 2 September 2016

Document Information
IR No 1629717

Author Coordinator Executive Services

Endorsed

By Chief Executive Officer
Date 11 July 2016

Précis

Advising requests for appointment of 2017 Special holidays must be submitted no later than 2
September 2016

Summary
For a number of years now, Council has requested the Monday of the Brisbane Exhibition to be
gazetted as the show holiday for the South Burnett Regional Council area. As no information to

the contrary has been received, it is suggested that we request the Exhibition Monday as the Show
Holiday for the South Burnett Regional Council area.

Officer's Recommendation

That Council apply for the Monday of the 2017 Royal National Exhibition, Brisbane as the 2017
Show Holiday for the South Burnett Regional Council area.

Financial and Resource Implications

Consideration was given in the 2016/17 Budget

Link to Corporate/Operational Plan

N/A

Communication/Consultation (Internal/External)

N/A

Legal Implications (Statutory Basis, Legal Risks)

N/A

Policy/Local Law/Delegation Implications

N/A

Asset Management Implications

N/A
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5. Portfolio - Roads & Drainage

5.1 Roads & Drainage Portfolio Report

Document Information
IR No 1630804
Author Cr Gavin Jones

Date 18 July 2016

Précis
Roads & Drainage Portfolio Report

Summary

Cr Jones presented his Roads & Drainage Portfolio Report to Council.

Officer's Recommendation

That Cr Jones's Roads & Drainage Portfolio Report to Council be received.
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5.2 Roads & Drainage (R&D)

Officer's Reports

5.2.1 R&D - 1617278 - Seeking Council's formal written endorsement specifically for
the Priority Route Maps for South Burnett Regional Council on pages 21-24 in
relation to the Wide Bay Burnett Principal Cycle Network Plan

Document Information
IR No 1617278
Author General Manager Infrastructure

Date 11 July 2016

Précis

Seeking Council’s formal written endorsement specifically for the Priority Route Maps for South
Burnett Regional Council on pages 21-24 in relation to the Wide Bay Burnett Principal Cycle
Network Plan

Summary

Council endorsed the Priority Cycle Network Plans for the South Burnett region in late 2015. These
networks have now been prioritised in consultation with the Department of Transport and Main
Roads. The Priority Route Maps depict the priorities identified within the towns of Murgon, Wondai,
Kingaroy and Nanango.

Officer's Recommendation

That Council endorse the Priority Route Maps for the Wide Bay Burnett Principal Cycle Network
Plan for the towns of Murgon, Wondai, Kingaroy and Nanango subject to the following
amendments:

1) The priority of the network link on Cherbourg Road east of Murgon be changed to Priority C
on Priority Route Map 19;

2) The priority of the network link in Lamb Street, Murgon be changed to Priority C for the full
length on Priority Route Map 19;

3) The location of the network link in Drayton Street, Nanango be changed to Elk Street,
Nanango, between Cairns and Henry Streets and remain as Priority A on Priority Route
Map 20;

4) The priority of the network link in Henry Street, Nanango between Elk and Drayton Streets,
be changed to Priority A on Priority Route Map 20;
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South Burnett Regional Council — Kingaroy

PCNP TMR Regicn: WIDE BAY BURNETT
LGA: SOUTH BURNETT REGIONAL COUNCIL
TOWN: KINGAROY \\

LEGEND

Raoute Prionty A
Raute Prionly B
Route Priorty C A
— Route Priority [ ¥

sesssssensens Unpnoritised Route
Waterway
* Route fdentified during prioatisaon to be
consdered for inchnion m next POHP review.

1

™ —

bilameires

Priority Roule Maps, Wide Bay Bumett, Addendum o Principal Cycle Network Plan, Department of Transport and Man Roads, May 2016

Priority Route Map 18

Wide Bay Bumett Principal Cycle Network

The routes shown are indicative and exist ta guide
further planning that will determine the precise
routes and design of cycle facilities
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South Burnett Regional Council — Murgon

PCNP TMR Regon: WIDE BAY BURNETT
LGA: SOUTH BURNETT REGIONAL COUNCIL
TOWN: MURGON

Murgon PCNP Priorty Routes

LEGEND

Route Prionty A
Route Pricrity B
Route Priority C
Route Priority D

seamresssaes: Unpriontised Route
Waterway
* Route whentified during priom sation 1o be
coniidered for wehusion in nest PONP revies.

L] 1

™

Priority Route Maps, Wide Bay Burnett, Addendum to Principal Cycle Network Plan, Department of Transport and Man Roads, May 2016

Priority Route Map 19

‘Wide Bay Bumett Principal Cycle Netwark

The routes shown are indicative and exist to guide
further planning that will determine the precise
routes and design of cycle facilities.
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South Burnett Regional Council — Nanango

PCNP TMR Region: WIDE BAY BURNETT
TOWN: NANANGO
Nanango PCNP Pricrity Routes

LGA: SOUTH BURNETT REGIONAL COUNCIL.

LEGEND

Route Priority A
Route Pricnty B
Route Prichty C
Route Priarity D

cesnerassennss Unpnoritised Route
Waterway
* Route identifed during priositsation 1o be
considered for meluskon in next PCNP review

Nanango

™

hilomatran

Prionty Route Maps, Wide Bay Bumeti, Addendum o Principal Cycle Network Plan, Department of Transport and Main Roads, May 2016

Priority Route Map 20

Wide Bay Bumett Principal Cycle Network

The routes shown are indicative and exist 10 quide
further planning that will determine the precise
routes and design of cycle faclities,
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South Burnett Regional Council — Wondai

PCNP TMR Regon: WIDE BAY BURNETT
LGA: SOUTH BURNETT REGIONAL COUNCIL
TOWN: WONDA!

‘Wondal PCNP Priority Routes.

LEGEND

Route Prionty A
Route Prioity B
Route Prionity C
Route Priority D

caneeneenaeas Unpriontised Route
Whaterway
* Route whentified durnng poontsaton to be
considered for inclusion in next PONE review.

L] 1

™ s e S V/

hilemetren

Priority Route Maps, Wide Bay Bumett, Addendum to Principal Cycle Network Plan, Depariment of Transport and Man Roads, May 2016

Priority Route Map 21

Wide Bay Bumett Pnncipal Cycle Network

The routes shown are indicative and exist to guide
further planning that will determine the precise
routes and design of cycle facilities.
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Financial and Resource Implications

The Principal Cycle Network Plans and Priority Route Maps are strategic documents to guide
future decision making regarding investment on these networks. The network links indicated as
Priority A are the focus of delivery in the next 10 years. Council will still make decisions about the

timing of investment in these networks and the plans can be reviewed and amended if priorities of
Council change.

Link to Corporate/Operational Plan

INF 1 — Infrastructure that meets our communities needs

Communication/Consultation (Internal/External)

Internal discussion with Councillors at the Portfolio Briefing on Wednesday 6 July 2016

Legal Implications (Statutory Basis, Legal Risks)

The PCNP is a strategic document to guide future decision making and investment at both State
and Local Government levels and is not enforceable under any Statutory basis.

Policy/Local Law/Delegation Implications

N/A

Asset Management Implications

Additional shared cycle and pedestrian paths across the region will result in an increase to the
asset base of Council and a corresponding increase to depreciation expense. Typically these are
developed as concrete path networks and have a 70-80 year average useful life in Council’s asset
register.
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5.3 Design & Technical Services (D&TS)

Officer’s Reports

5.3.1 D&TS - 1632211 - Minutes of the Traffic Advisory Committee Meeting held on
Tuesday 14 June 2016

Document Information
IR No 1632211
Author General Manager Infrastructure

Date 12 July 2016

Précis

Minutes of the Traffic Advisory Committee held on Tuesday 14 June 2016.

Summary

The Minutes of the Traffic Advisory Committee Meeting held in the Committee Room of South

Burnett Regional Council's Kingaroy office on Tuesday 14 June 2016 are provided for Council to
note and consider.

Officer's Recommendation

That Council endorses the attached Minutes of the Traffic Advisory Committee held on Tuesday 14
June 2016.
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Financial and Resource Implications

Nil

Link to Corporate/Operational Plan

N/A
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Communication/Consultation (Internal/External)

N/A

Legal Implications (Statutory Basis, Legal Risks)

N/A

Policy/Local Law/Delegation Implications

N/A

Asset Management Implications

N/A
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5.3.2 D&TS - 1618982 - Requesting consent from Council allowing the Brooklands
Pimpimbudgee Road and the unnamed road be included in the area of their
Mining Lease in relation to Maidenwell Diatomite Pty Ltd Mining Lease
Application

Document Information

IR No 1618982

Author General Manager Infrastructure

Date 11 July 2016

Précis

Requesting consent from Council allowing the Brooklands Pimpimbudgee Road and the unnamed
road be included in the area of their Mining Lease in relation to Maidenwell Diatomite Pty Ltd
Mining Lease Application

Summary

UTM Global Pty Ltd (UTM) act on behalf of Maidenwell Diatomite Pty Ltd, applicants for a new
Mining Lease 100080 on either side of Brooklands Pimpimbudgee Road approximately 10
kilometres south of Brooklands. UTM are seeking Council’'s agreement to include Brooklands
Pimpimbudgee Road and nearby unnamed road reserves in the surface area of Mining Lease
100080. The application for a mineral production permit, reference ML100080, was lodged with
DNRM on 9 March 2016. Maidenwell Diatomite Pty Ltd has a current granted mineral exploration
permit, reference MDL293 over this area which excludes the Brooklands Pimpimbudgee Road and
adjacent road reserves.

Brooklands Pimpimbudgee Road is a Class 4B Collector Minor Road in Council’s road hierarchy
that is bitumen sealed the full length between Kingaroy Cooyar Road and Maidenwell Bunya
Mountains Road, which are two State Controlled Roads. The traffic volume is between 75 vehicles
per day at the southern end and 115 vehicles per day at the northern end near Brooklands. It is an
important link in Council’s road network that should be maintained in the current location.

Similarly, the unnamed road reserve traversing in a westerly direction from Brooklands
Pimpimbudgee Road whilst not currently constructed, may be required in the future to access other
separate parcels of land in this area and as such, should be retained.

Officer's Recommendation

That Council refuse the request from UTM Global Pty Ltd acting on behalf of Maidenwell Diatomite
Pty Ltd to include the Brooklands Pimpimbudgee Road and road reserve as well as the nearby
unnamed road reserves in the surface area of Mining Lease 100080.

Financial and Resource Implications

Provided the recommendation is adopted, there will be no financial or resource implications for
Council. Should the applicant be granted approval to include the road and road reserves in the
surface area of the mining lease, Council would need to negotiate a suitable alternative location of
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a Road through this area which would result in additional costs to Council in both the short and
long term.

Link to Corporate/Operational Plan

INF 1 — Infrastructure that meets our communities needs

Communication/Consultation (Internal/External)

Internal discussion with Councillors at the Portfolio Briefing on Wednesday 6 July 2016

Legal Implications (Statutory Basis, Legal Risks)
The Mineral Resources Act 1989 through the Department of Natural Resources and Mines
regulate mineral production permits through the issue of mining leases within Queensland.

Applicants are required to obtain consent from Local Government where any proposed mineral
production may impact on assets under the responsibility of Council.

Policy/Local Law/Delegation Implications

N/A

Asset Management Implications

Brooklands Pimpimbudgee Road is bitumen sealed, is of substantial value on Council’'s Asset
Register and provides a high service level to the community in the Brooklands and Maidenwell
areas and should be maintained.
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6. Portfolio - Community & Health Services & The Arts

6.1 Community and Health Services and the Arts Portfolio Report

Document Information
IR No 1630837
Author Cr Danita Potter

Date 18 July 2016

Précis
Community and Health Services and the Arts Portfolio Report

Summary

Cr Potter presented her Community and Health Services and the Arts Portfolio Report to Council.

Officer's Recommendation

That Cr Potter's Community and Health Services and the Arts Portfolio Report to Council be
received.
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7. Portfolio - Planning & Property

7.1 Planning and Property Portfolio Report

Document Information
IR No 1630806
Author Cr Terry Fleischfresser

Date 18 July 2016

Précis
Planning and Property Portfolio Report

Summary

Cr Fleischfresser presented his Planning and Property Portfolio Report to Council.

Officer's Recommendation

That Cr Fleischfresser's Planning and Property Portfolio Report to Council be received.
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7.2 Planning (P&LM)

Officer's Reports

7.2.1 P&LM - 1578271 - Forwarding application for Material Change of Use (Retirement
village) at 95 Markwell Street Kingaroy - Lot 4 RP178596 - Applicant: Salt
Enterprises Pty Ltd C/- O'Reilly Nunn Favier - MCUI2016/0001

Document Information

IR No 1578271

Author Technical Officer Planning

Endorsed

By Manager Planning & Land Management

General Manager Corporate Services

Date 12 July 2016

Précis

Forwarding application for Material Change of Use (Retirement village) at 95 Markwell Street
Kingaroy - Lot 4 RP178596 - Applicant: Salt Enterprises Pty Ltd C/- O'Reilly Nunn Favier -
MCUI2016/0001

Summary

o The applicant seeks a development permit for Material Change of Use to establish a forty-four
(44) unit Retirement Village over three (3) stages;

o The subject property is located within the Residential Zone (Residential B preferred land use
area) under the Kingaroy Shire IPA Planning Scheme;

o The development overall is considered to be compatible with the surrounding land uses and
generally in accordance with the relevant provisions of the planning scheme;

e The scale and intensity of the development is noticeably greater than the predominant land
uses (single dwelling house), the nature of the development would unlikely have a detrimental
affect on the character and amenity of locality;

e Recommended that Council approve a Development Permit - Material Change of Use for a
Retirement Village at 95 Markwell Street, Kingaroy (Lot 4 RP178596), subject to reasonable
and relevant conditions.

Officer's Recommendation

That Council approve a Development Permit - Material Change of Use for a Retirement Village at
95 Markwell Street, Kingaroy — Lot 4 RP178596, subject to the following conditions —

General
GENL1. The subject site is to be developed generally in accordance with the plans and
information submitted with the application:
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Site Plan, Project No. 15-2145-SPY - Blueprint Drafting Services, dated: 22
February 2016

Unit 15 Floor Plan, Project No. 15-2145-SPY - Blueprint Drafting Services, dated: 22
February 2016

Unit 15 Elevations, Project No. 15-2145-SPY - Blueprint Drafting Services, dated: 22
February 2016

Unit 15 3D views 1, Project No. 15-2145-SPY - Blueprint Drafting Services, dated:
22 February 2016

Unit 15 3D views 2, Project No. 15-2145-SPY - Blueprint Drafting Services, dated:
22 February 2016

Unit 11 Floor Plan, Project No. 15-2145-SPY - Blueprint Drafting Services, dated: 22
February 2016

Unit 11 Elevations, Project No. 15-2145-SPY - Blueprint Drafting Services, dated: 22
February 2016

Unit 11 3D views 1, Project No. 15-2145-SPY - Blueprint Drafting Services, dated:
22 February 2016

Unit 11 3D views 2, Project No. 15-2145-SPY - Blueprint Drafting Services, dated:
22 February 2016

3 Bedroom Units — Floor plan, Project No. 15-2145-SPY - Blueprint Drafting
Services, dated: 22 February 2016

3 Bedroom Units Elevations, Project No. 15-2145-SPY - Blueprint Drafting Services,
dated: 22 February 2016

3 Bedroom Units 3D views 1, Project No. 15-2145-SPY - Blueprint Drafting
Services, dated: 22 February 2016

3 Bedroom Units 3D views 2, Project No. 15-2145-SPY - Blueprint Drafting
Services, dated: 22 February 2016

2 Bedroom Units Floor Plan, Project No. 15-2145-SPY - Blueprint Drafting Services,
dated: 22 February 2016

2 Bedroom Units Elevations, Project No. 15-2145-SPY - Blueprint Drafting Services,
dated: 22 February 2016

2 Bedroom Units 3D views 1, Project No. 15-2145-SPY - Blueprint Drafting
Services, dated: 22 February 2016

2 Bedroom Units 3D views 2, Project No. 15-2145-SPY - Blueprint Drafting
Services, dated: 22 February 2016

Units 1-3 Elevations, Project No. 15-2145-SPY - Blueprint Drafting Services, dated:
22 February 2016

Units 1-3 3D views 1, Project No. 15-2145-SPY - Blueprint Drafting Services, dated:
22 February 2016

Units 1-3 3D views 2, Project No. 15-2145-SPY - Blueprint Drafting Services, dated:
22 February 2016

Units 1-3 3D views 3, Project No. 15-2145-SPY - Blueprint Drafting Services, dated:
22 February 2016

Units 1-3 Floor Plan, Project No. 15-2145-SPY - Blueprint Drafting Services, dated:
22 February 2016

Administration Building Floor Plan, Project No. 15-2145-SPY - Blueprint Drafting
Services, dated: 22 February 2016

Administration Building Elevations, Project No. 15-2145-SPY - Blueprint Drafting
Services, dated: 22 February 2016

Administration Building 3D views 1, Project No. 15-2145-SPY - Blueprint Drafting
Services, dated: 22 February 2016

Administration Building 3D views 2, Project No. 15-2145-SPY - Blueprint Drafting
Services, dated: 22 February 2016

Staging Plan, Project No. 15-2145-SPY - Blueprint Drafting Services, dated: 22
February 2016

Turning Movement Plan, Project No. 15-2145-SPY - Blueprint Drafting Services,
dated: 22 February 2016
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Unless otherwise amended by the following conditions.

GENZ2. All works, including the repair or relocation of services (Telstra, lighting) is to be
completed at no cost to Council.

GENS3. The applicant is required to maintain the site in a clean and orderly state at all times,
clearing declared weeds and feral animals.

Compliance Assessment

GENA4. All conditions of this approval are to be satisfied prior to Council issuing a Compliance
Certificate for the commencement of each stage, and it is the applicant's responsibility
to notify Council to inspect compliance with conditions.

A Compliance Certificate fee will be charged, with payment required prior to Council
approval of the associated documentation requiring compliance assessment.

Electricity/Telecommunications
MCUL. The dwelling units are to be supplied with reticulated electricity and telecommunication
services.

Landscaping

MCU2. The site is to be landscaped in accordance with the Kingaroy Shire IPA Planning
Scheme Policy No. 5 — Landscaping prior to commencement of the use. A landscaping
plan prepared in accordance with Planning Scheme Policy No.5—Landscaping is to be
submitted to Council for Compliance Assessment prior to any work commencing on
site.

MCU3. A minimum 1m wide strip of landscaping is to be provided along Markwell Street road
frontage (excluding vehicle manoeuvring areas).

MCU4. A minimum 1m wide strip of landscaping is to be provided along the Logan Street road
frontage (excluding vehicle manoeuvring areas).

Lighting

MCUS. Lighting is to be designed and constructed in accordance with Schedule 8 of the
Kingaroy Shire IPA Planning Scheme and in a manner that ensures lighting does not
directly illuminate any nearby premises or roadways.

Mechanical Plant
MCUG. Mechanical plant (air conditioning, refrigeration equipment and pumps) must comply
with the Environmental Protection Act 1994.

Air conditioning and refrigeration equipment must achieve no more than 3dB(A) above
the background level from 10pm to 7am and no more than 5dB(A) above the
background level from 7am to 10pm when measured at an affected building.

Pumps (including heat pumps) must not be audible from 10pm to 7am, no more than
5dB(A) above the background level from 7am to 7pm and no more than 3dB(A) above
the background level from 7pm to 10pm when measured at an affected building.

Refuse Storage Collection
MCU7. Provision must be made for the storage and removal of refuse in accordance with the
Waste Reduction and Recycling Regulation 2011.
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MCUS. Any areas that are dedicated for the collection and/or storage of solid waste on the
premises are to be:
a) level,
b)  provided with impervious hard stand and drained; and
c) if facing either the street frontage or adjoining properties, screened by a 1.8m
high fence around the full perimeter.

MCUO9. Refuse bin areas are to be provided for the washing out of the refuse bins and in
connection with this:
a) all tap outlets must be fitted with backflow prevention devices;
b) the floor areas are to be drained to sewer; and
c) areas are to be covered and drainage designed such that water not associated
with the washing out process (e.g. rainfall) does not enter the sewer.

Fencing
MCU10. Fence construction along property boundaries connecting to a road frontage over 1.2m
in height are tapered to 1.2m in height over a length of 4m toward the road frontage.

MCU11. Fence construction between private open space areas of the units is to be solid screen
fencing to a height not exceeding 1.8m.

MCU12. Fences or walls proposed along road frontages are to be maximum 1.2m in height if of
solid construction or maximum of 1.5m in height, if gaps permit 50% transparency,
except where providing screening to bin storage area.

MCU13. Road frontage fences or walls are not to exceed 15m in length without a 1m x 0.5m
indentation.

MCU14. Fence construction along the eastern and western property boundary is to be solid
screen fencing to a height not exceeding 1.8m.

Clothes drying
MCU15. Each dwelling unit is to be provided with external clothes drying facilities within the
nominated open private space areas.

Letterboxes and Unit Identification

MCUL17. Letterboxes shall be provided for each habitable unit, including the body corporate if
appropriate. Each box shall be distinguished by a number corresponding to the unit
number.

MCU17. Each dwelling unit is to be readily identified by number.

Satellite Dishes
MCU18. A maximum of one satellite dish is permitted per dwelling unit with a maximum
diameter of 1.2m with a maximum height of 10.5m above ground level.

Staging
References to stages in these conditions are based on the staging shown in the Blueprint Drafting
Services Drawing No. 15-2145-SPY Sheet 2 entitled Staging Plan, dated 22 February 2016.

Property Access, Car Parking & Manoeuvrability

ENGL1. Property accesses shall be provided in accordance with the details in table S2.7 —
Design and Construction Standards of the Kingaroy Shire IPA Planning Scheme; and
IPWEAQ standard Drawing No. SEQ R-051, Type A, with dimension W1 being the
greater of:
a) 6.0m;and
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ENG2.

ENGS.

ENG4.

ENGS.

ENGG6.

ENG7.

ENGS.

ENG9.

ENG10.

ENG11.

b) the minimum value necessary to meet the swept path requirements of the Heavy
Rigid Vehicle (HRV) as defined in AS 2890.2.

Only one access to the site will be permitted at stages 1 and 2. This must be from
Markwell Street. At Stage 3, one access must be constructed to Logan Street.

Fencing, landscaping and letterboxes must not to impede sight lines for vehicles
entering or leaving the site or driving along Markwell Street.

Road works and entrances shall be constructed so as to:

a) remove all disused vehicle entrances and reinstate the verge consistent with the
adjacent verge profile;

b) permit HRV and B99 vehicles as defined in AS 2890.2 and AS/NZS 2890.1
respectively to enter and leave the site in a forward gear;

¢) avoid a trip hazard to pedestrians; and

d) ensure that low-clearance vehicles can clear the cross-over pavement upon entering
and leaving the property.

Vehicle manoeuvring areas and turning radii including for the property accesses,
internal driveways and cul-de-sac heads to be constructed as part of Stage 1 and
Stage 2 works as shown on Blueprint Drafting Services Drawing No. 15-2145-SPY
Sheet 2 entitled Staging Plan, dated 22 February 2016 shall be designed and
constructed in accordance with the requirements of the current version of AS 2890.2
for a HRV vehicle, except that in areas where a HRV vehicle is excluded from entering,
they shall be designed and constructed in accordance with the requirements of the
current version of AS/NZS 2890.1 for a B99 vehicle.

Provide a total for all stages of at least 71 car parking spaces for B99 vehicles including
one (1) disabled bay, in compliance with the requirements of the current version of
AS/NZS 2890.1 and in accordance with the requirements of Schedule 1 and Table
S1.1 of the Kingaroy Shire IPA Planning Scheme. Car parking shall be provided in
stages as follows:

Stage | Car parking bays required

1 34 - ((17) for dwelling units, (12) for visitors, (2) for staff, (2) for disabled and
(1) for ambulance) Also 1 space for a HRV.

2 14 — (12) for dwelling units and (2) for visitors

3 23 — (15) dwelling units and (8) for visitors

The disabled car park shall be designed and constructed as part of Stage 1 works, in
accordance with the requirements of the current version of AS/NZS 2890.6.

Provide one vehicle parking space for a HRV as part of Stage 1 works, in compliance
with the requirements of the current version of AS 2890.2 and in accordance with the
requirements of Schedule 1 and Table S1.1 of the Kingaroy Shire IPA Planning
Scheme.

The cul-de-sac heads that must be provided at stages 1 and 2 must enable at least a
3-point turn for a HRV and have a sealed surface radius of at least 11.0m.

Kerbing associated with or adjacent to the car parking bays shall be low enough to
provide for clearance under vehicles as the B99 swept vehicle path intrudes over them.

The car parking areas and internal driveways shall be constructed, drained and
surfaced with reinforced concrete. The construction and design shall be in accordance
with the current version of AS/NZS 2890.1 and the requirements of Table S2.7 —
Design and Construction Standards of the Kingaroy Shire IPA Planning Scheme. The
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ENG12.

ENG13.

Roads
ENG14.

ENG15.

ENG16.

Footpath
ENG17.

ENG18.

ENG109.

standard of construction shall be consistent with the details on IPWEAQ standard
Drawing No. RS-051 Driveways Heavy Duty Vehicle Crossing.

Provide a Signage and Linemarking Plan for compliance assessment by Council’s
General Manager of Infrastructure and install the traffic management devices required
in accordance with the Manual of Uniform Traffic Control Devices (MUTCD); ensuring
that the plan provides for the use of vehicles, pedestrians and mobility aids for disabled
access. Driveways and car parking areas shall be adequately sign-posted indicating
combined usage by pedestrians and vehicles.

A drawing must be submitted by the applicant for compliance assessment by Council's
General Manager of Infrastructure showing the location and details proposed for refuse
collection and demonstrating how this will allow service vehicle access for refuse
collection.

Roads must be designed and constructed in accordance with the requirements of the
Kingaroy Shire IPA Planning Scheme.

Markwell Street and Logan Street are each classified as a “street” for the purpose of

the Kingaroy Shire Planning Scheme. The applicant must design and construct:

a) as part of Stage 1 works, widening of the southern lane of Markwell Street for the
complete frontage of Lot 4 RP178596, to match the alignment at the existing
traffic island within Markwell Street, located opposite the western side of this
property, complete with pavement construction, sealing and installation of
layback K&C Type M3 along the southern road lane alignment including the
southern, western and eastern sides of the traffic island; and

b) as part of Stage 3 works, Logan Street for the complete frontage of Lot 4
RP178596 to First Avenue must be constructed, paved, and bitumen-sealed for a
width of 6.50m on an 8.0m formation with table drains and concrete edge
kerbing.

Pavements must be designed to cater for the ultimate development traffic loading.

As part of Stage 1 works, a footpath having a constructed concrete width of 1.5m and

in accordance with the details in IPWEAQ standard drawing SEQ R-065, Concrete

Pathway Construction Details, and the requirements of Table S2.7 — Design and

Construction Standards of the Kingaroy Shire IPA Planning Scheme must be

constructed:

a) along the southern verge of Markwell Street from First Avenue to the proposed
entrance of the proposed development at Lot 4 RP178596; and

b)  from and connecting to the existing concrete path that terminates on the western
side of First Avenue near Markwell Street, to the kerb, terminating in a pram
ramp.

A kerb (pram) ramp complete with TGSIs compliant with IPWEAQ standard drawings

R-090 to R-094 inclusive shall be provided:

a) where the footpath terminates at the intersection with First Avenue, facing north
at the southern verge of Markwell Street; and

b) facing south at the northern verge of Markwell Street adjacent to the intersection
with First Avenue.

As part of Stage 1 works in Markwell Street and Stage 3 works in Logan Street, the full
width of the verge, exclusive of concrete pedestrian pavement and vehicle cross-overs
shall be graded, topsoiled and turfed as follows:

a) Minimum cross fall of 1.5% and a maximum cross fall of 4% width;

b)  100mm depth of approved loam; and
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c) turfing behind the kerb must extend at least one (1)m beyond the back of the
Kerb and Channel.

Traffic Control

ENG20. Traffic calming devices, streetscape works and entrance statements shall be designed
and constructed in accordance with current best practice and as a minimum to the
requirements of Queensland Streets and in accordance with the requirements of Table
S2.5 — Location and Design Standards of the Kingaroy Shire IPA Planning Scheme.

Stormwater Drainage
ENG21. The applicant shall submit a Stormwater Management Plan for Compliance

Assessment to Council’'s General Manager of Infrastructure, detailing:

a) how stormwater management will be carried out at each stage of the works; how
stormwater management of these stages will be made complementary; and the
ultimate development stormwater management plan for the complete site;

b)  hydraulic design for 1% AEP, 5% AEP and 50% AEP storms; and provision of all
software data files for both pre-development and post-development scenarios;

c¢) design drawings showing plans and longitudinal sections for stormwater
infrastructure including hydraulic grade lines, stormwater flow rates and
velocities, proposed locations and details of all stormwater pipelines, manholes,
gully pits, field inlet pits, culverts, channels and on-site detention/retention tanks
and/or detention basins including inlet and outlet details.

d) drainage paths within the property and to the lawful point(s) of discharge; and

e) details of any cut or fill required to direct stormwater to a lawful point of discharge

ENG22. The stormwater drainage system serving the site including all surface, underground
and roof water components must be designed in accordance with the requirements of
the Queensland Urban Drainage Manual (QUDM) and certified by a RPEQ engineer;
and so that the development will not make material changes to the pre-development
location, duration, frequency or concentration of overland stormwater flow at the point
of discharge to all downstream properties including road reserves. In the event that a
material change to the pre-development stormwater flows will occur, the applicant must
produce evidence to the satisfaction of Council's General Manager of Infrastructure of
a lawful right as to the method for stormwater discharge over the downstream land.

ENG23. Each proposed stage of the development shall have its own Lawful Point of Discharge,
which shall be nominated in the Stormwater Management Plan and the applicant must
produce evidence to Council’s satisfaction of its lawful right to discharge at these
nominated points.

ENG24. The stormwater drainage must be designed such that no restriction to existing or
developed stormwater flow from upstream properties or ponding of stormwater within
upstream properties occurs as a result of the development.

ENG25. All stormwater collected from the site, making allowance for Stages 2 and 3, from
roofed and impervious areas must be piped to a lawful point of discharge. Such works
must be constructed as determined by the detailed design.

ENG26. Detention basins shall be designed in accordance with the provisions of the
Queensland Urban Drainage Manual and Australian Rainfall and Runoff and shall be
constructed so as to ensure the integrity of the embankment during filling. A detailed
hydrologic and geotechnical design and detailed engineering drawings shall be
submitted to Council for compliance assessment by Council’'s General Manager of
Infrastructure before commencing any operational works.

ENG27. Detailed plans required to comply with stormwater conditions shall be lodged under a
separate Development Permit for Operational Works.

Page 159



SouTH BURNETT REGIONAL CouUNCIL GENERAL MEETING — AGENDA - WEDNESDAY 20 JuLy 2016

Easements & Drainage Reserves

ENG28.

ENG29.

The applicant must provide all easements or drainage reserves found necessary for
whatever purpose during the course of engineering investigation and design. Such
easements or drainage reserves shall have a width that is appropriate to their purpose,
but in any case, generally not less than 4m. Such easements or drainage reserves
shall be deeded to Council when the Survey Plan is presented for sealing.

The effective widths of these drainage reserves and easements shall be justified on the
basis of hydrologic and hydraulic analyses and also make allowance at one bank for
access and manoeuvring by a SRV maintenance vehicle; and this justification shall be
reported within the Stormwater Management Plan that is required to be submitted for
Compliance Assessment to Council's General Manager of Infrastructure.

Water Supply

ENG30.

ENG31.

ENG32.

Sewerage
ENG33.

ENG34.

ENG35.

ENG36.

Water supply must be reticulated to the proposed development in accordance with the
requirements of Schedule 2, Division 3.2 — Design and Construction Standards, Table
S2.10 of the Kingaroy Shire IPA Planning Scheme and the South-east Queensland
Water Supply & Sewerage Design & Construction Code (SEQ Code).

An analysis and report of the existing and ultimate water supply requirements for the
development prepared and certified by a RPEQ Civil Engineer must be submitted for
compliance assessment to Council’'s General Manager of Infrastructure, confirming that
the internal water supply system will meet the minimum pressure and flow
requirements, including fire fighting, of the Planning Guidelines for Water Supply and
Sewerage April 2010 and Technical Bulletins published by the Department of Energy &
Water Supply.

Detailed plans required to comply with water supply conditions, if not self-assessable
against the Kingaroy Shire IPA Planning Scheme, shall be lodged under a separate
Development Permit for Operational Works.

Sewerage must be connected to the proposed development in accordance with the
Kingaroy Shire IPA Planning Scheme and the South-east Queensland Water Supply &
Sewerage Design & Construction Code (SEQ Code) requirements.

An analysis and report of the existing and ultimate sewerage requirements for the
development prepared and certified by a RPEQ Civil Engineer must be submitted for
compliance assessment to Council’'s General Manager of Infrastructure.

Nominal Main Sizes shall be designed in accordance with the Planning Guidelines for
Water Supply and Sewerage April 2010 and Technical Bulletins published by the
Department of Energy & Water Supply.

Detailed plans required to comply with sewerage conditions, if not self-assessable
against the Kingaroy Shire IPA Planning Scheme, shall be lodged under a separate
Development Permit for Operational Works.

Standard of Works

ENG37.

Works shall be constructed generally in accordance with the specification requirements
outlined in Aus-Spec #1 and the IPWEAQ Standard Drawings unless otherwise agreed
by Council’'s General Manager of Infrastructure.

Maintenance Bond

ENG38.

A Maintenance Bond, equal to 5% of the total cost of construction of the civil works,
including landscaping where applicable, must be lodged with the Council for a period of
twelve (12) months from the date of acceptance “on maintenance” of any donated
assets which are the subject of an Operational Works application.
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Earthworks

ENG39. Any proposed earthworks if not self-assessable against the Kingaroy Shire IPA
Planning Scheme shall be done in accordance with Council's Planning Scheme Part
3.3.2 Rural Residential Locality Code — 020 (g) Earthworks and shall be undertaken
under a separate Development Permit for Operational Works.

Advice conditions

ADV1. Section 341 of the Sustainable Planning Act 2009 provides that, if this approval is not
acted upon within the period of four (4) years the approval will lapse. Note that in
accordance with section 341(7) a related approval may extend the relevant (currency)
period.

ADV2. Telecommunication connections can be arranged by logging onto Telstra’s website
(http://www.telstra.com.au/smart-community/developers/index.htm) and completing the
‘Application for Reticulation’.

ADV3. Council would encourage you to discuss the development with Ergon Energy upon
receipt of this approval to facilitate the timely supply of electricity to the development.
Connection of electricity can take up to eight (8) months from the date of application to
Ergon Energy.

ADV4. This development approval does not authorise any activity that may harm Aboriginal
Cultural Heritage. Under the Aboriginal Cultural Heritage Act 2003 you have a duty of
care in relation to such heritage. Section 23(1) provides that "A person who carries out
an activity must take all reasonable and practicable measures to ensure the activity
does not harm Aboriginal Cultural Heritage." Council does not warrant that the
approved development avoids affecting Aboriginal Cultural Heritage. It may therefore,
be prudent for you to carry out searches, consultation, or a Cultural Heritage
assessment to ascertain the presence or otherwise of Aboriginal Cultural Heritage. The
Act and the associated duty of care guidelines explain your obligations in more detalil
and should be consulted before proceeding.

ADVS5. Attached for your information is a copy of Division 8 of the Sustainable Planning Act
2009 as regards Rights of Appeal. With respect to Appeal Rights of Applicants, the
following is drawn to your attention—

a. the applicant’s Appeal Period commences upon receipt of this advice and expires
twenty (20) business days thereafter.

b. should the applicant notify the Assessment Manager (Council) in writing of
acceptance of the conditions of approval and that it is not intended to make an
appeal, the Applicant’'s Appeal Period is at an end.

ADV6. All engineering designs, drawings and reports submitted to Council for compliance
assessment approval must be certified by an appropriate Registered Professional
Engineer of Queensland.

ADV 7. Detention basins should be designed to comply with the provisions of the Water Supply
(Safety & Reliability) Act 2008 particularly with reference to referable dams.

ADV 8. To help the applicant to comply with water supply and sewerage conditions ENG30 and
ENG 33, Council has potable water supply and sewerage network models available to
check the capacity of the networks to service the proposed development. The applicant
should approach the General Manager of Infrastructure regarding fees and charges
related to analysing the effect of the development. Analysis results but no report will be
provided and the applicant should ascertain the development's internal sewerage and
water supply demand including for firefighting purposes and refer to QFES for
particular requirements.

ADV 9. The applicant will need to ascertain the hydraulic sewage load from the proposed
development and check the capacity of Council’s sewer along Logan Street from the
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proposed connection manhole to at least the point where it connects to the 300mm
diameter trunk sewer adjacent to First Avenue, to confirm whether or not it can accept
this additional hydraulic load.

ADV 10. Any proposed commercial kitchen must be serviced with trade waste facilities by the
applicant at its cost, in compliance with Council's Trade Waste Management Policy.

ADV 11. Atthe time of application for Operational Works approval and before construction
works may commence, the applicant will be required to submit the following design
drawings for compliance assessment by Council’'s General Manager of Infrastructure: —

(@) roadworks plans, cross-sections, typical detailed cross-section and pavement
design details;

(b)  Water supply internal reticulation plans and design details;

(c) Sewerage layout plans, longitudinal sections and design details;

(d) Stormwater layout plans longitudinal sections and design details;

(e) Landscaping plan and detailed planting schedule;

(f)  Electricity layout; and

() Environmental management works.

ADV 12. The coordinate system to be adopted for drawings submitted by the applicant in
relation to future and completed operational works shall be GDA94 MGA Zone 56.

Council expects that as-constructed revisions of all drawings submitted for operational
works will be provided in DWG or DXF format and one (1) hard copy wet-signed on
reinforced paper or film; and in accordance with the IPWEAQ Asset Design As
Constructed (ADAC) Guidelines for Creation and Submission of ADAC XML Files. All
text should be easily legible at A3 size

ADV13. The applicant must submit a completed Permit to Work on Council Roads Application
available from http://www.southburnett.gld.gov.au for approval by Council before
commencing and works within the Council road reserve (i.e., in this case, the required
property access).

Financial and Resource Implications

No implication can be identified.

Link to Corporate/Operational Plan
Strategic Priority 2. Growth and Opportunity
Balanced development that preserves and enhances our region.

Implement policies and plans that support appropriate planning and development for business,
industry and community needs.

Communication/Consultation (Internal/External)

Refer to Section 4.0 of this report.

Legal Implications (Statutory Basis, Legal Risks)

No implication can be identified.

Policy/Local Law/Delegation Implications

No implication can be identified.
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Asset Management Implications

No implication can be identified.
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Adopted Infrastructure Charges Notice

To: Salt Enterprises Pty Ltd
C/- O'Reilly Nunn Favier
PO Box 896
KINGAROY QLD 4610

Date of Issue: 16 March 2016

Reference Number: MCUI2016/0001 — Stage 1

Amount of the Charge: $ 141,976.00

Land to which the charge applies: 95 Markwell Street, Kingaroy (and described as
Lot 4 RP178596)

The person to whom the charge must be paid:South Burnett Regional Council

When the charge is payable: = Material Change of Use: Before the change happens
(in accordance with Section 648H (c) of the Sustainable
Planning Act 2009).

Advisory Notes:
e The abovementioned charge may in the future be indexed;

e Enquiries regarding this adopted infrastructure charges notice can be made by
contacting Council’s Coordinator, Infrastructure and Planning on 4189 9100;

e A separate notice will be provided for Stages 2 and 3

e The apportionment of infrastructure charges to the relevant networks is proposed as
follows:

Item Description Quantity Rate Total
1 1 &2 bed units 15| 8,540 $128,100.00
2 3 bed units 2| 11,386 $22,772.00
4 Credit per AICR 2.4.1(f) $8,896.00
TOTAL OUTSTANDING CHARGES $141,976.00
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7.2.2 P&LM - 1612297 - Forwarding Application for Reconfiguration of a Lot (Boundary
realignment) - Middle Road, 1 The Weir Road & 42 Back Road Proston - Lots 3
SP248006, 26 BO362 & 2 SP237290 - Applicant: W Gair ROLC2016/0005

Document Information

IR No 1612297

Author Technical Officer Planning

Endorsed

By Manager Planning & Land Management

General Manager Corporate Services

Date 7 July 2016

Précis

Forwarding Application for Reconfiguration of a Lot (Boundary realignment) - Middle Road, 1 The
Weir Road & 42 Back Road Proston - Lots 3 SP248006, 26 BO362 & 2 SP237290 - Applicant: W
Gair ROLC2016/0005

Summary

° Application is for Reconfiguring a Lot (Boundary Realignment — 3 Lots into 3 Lots)
Subiject site is included within the Rural Zone under the Wondai Shire IPA Planning Scheme
. The boundary realignment will result in the following:
- The area of Lot 3 on SP248600 will be transferred to an area within Lot 2 on SP237290 —
essentially providing a boundary around the existing dwelling house and will be proposed
Lot 6 with an area of 2.21Ha
- Lot 3 on SP248600 will be amalgamated with Lot 26 on BO362 and have an area of
116.25Ha
- Lot 2 on SP237290 will be proposed Lot 5 excluding the dwelling house and have an area
of 53.23Ha
o The development is considered an inconsistent use as it doesn’t meet the minimum 200Ha
lot size requirement, however the physical and potential productive area of the land remains
unchanged. The land surrounding the dwelling house on proposed Lot 6 is limited by slope
and drainage patterns.
o It is recommended that a Development Permit for Reconfiguring a Lot (Boundary
Realignment — 3 Lots into 3 Lots) be approved subject to reasonable and relevant conditions.

Officer's Recommendation

That Council grants approval for a Development Permit for Reconfiguring a Lot (Boundary
Realignment — 3 Lots into 3 Lots) at 42 Back Road, Proston - Lot 2 SP 237290, 1 The Weir Road,
Proston - Lot 26 BO 362 and Middle Road, Proston - Lot 3 SP 248006, subject to the following
conditions—

General

GEN1. The subject site is to be developed generally in accordance with the plans and
information submitted with the application unless otherwise amended by the following
conditions:
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e Drawing no: 5689P/2, Sheet No. 1 of 1, Rev - (Boundary Realignment), prepared
by: O'Reilly Nunn Favier and dated: 17/3/16.

GENZ2. All works, including the repair or relocation of services (Telstra, lighting) is to be
completed at no cost to Council.
GENS3. The applicant is required to maintain the site in a clean and orderly state at all times,

clearing declared weeds and feral animals.

Compliance Assessment

GENA4. All conditions of this approval are to be satisfied prior to Council issuing a Compliance
Certificate for the sealing of the Survey Plan, and it is the applicant's responsibility to
notify Council to inspect compliance with conditions.

A Compliance Certificate fee will be charged, with payment required prior to Council
approval of the associated documentation requiring compliance assessment.

Survey Marks

RALL1. Prior to the submission of the Survey Plan to Council, the applicant is to reinstate
survey marks and install new survey marks in their correct position in accordance with
the Survey Plan, and the work is to be certified in writing by a Licensed Surveyor.

Natural Resources Valuation Fees

RAL2. Payment of Department of Natural Resources and Mines valuation fee that will result
from the issue of split valuations prior to Council sealing the Plan of Survey. The
contribution is currently assessed at $141.00 (3 x $47.00); however, the actual amount
payable will be based on Council's Register of Regulatory & Cost-Recovery Fees and
the rate applicable at the time of payment.

Electricity

RAL3S. Written confirmation from the electricity authority, that all matters relating to the
reticulation of electricity including electrical civil works have been completed, is to be
provided to Council prior to sealing the Survey Plan.

RAL4. Reticulated electricity is to be provided to the development in accordance with relevant
Australian Standards.

Telecommunications
RALS. Evidence of an agreement to provide a telephone service is to be provided to Council
prior to sealing the Survey Plan.

Property Access

ENGL1. Prior to sealing the survey plan, ensure that the following accesses are in accordance
with the details in Table S2.7 — Design and Construction Standards of the Wondai
Shire Council IPA Planning Scheme; and Council’s standard Drawing No. SBRC 00049
Rural Access.
- Proposed Lot 5 from Middle Road
- Proposed Lot 6 from Back Road and
- Lot 3 on SP282084 from Back Road (previously part of Lot 2 on SP237290)

ENG2. Only one access to each site will be permitted.

ENG3. Road works and the property entrances shall be constructed so as to:
a) permit access to and egress from the properties in a forward gear;
b) avoid a trip hazard to pedestrians;
c) ensure that low-clearance vehicles can clear the cross-over pavement upon entering
and leaving the property; and
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d) ensure that fencing, landscaping and letterboxes do not impede sight lines for
vehicles entering or leaving the proposed reconfigured properties or travelling along
the public road.

Stormwater

ENGA4. Management of stormwater shall be in accordance with Schedule 2, Tables S2.11,
S2.12 and S2.13 Design and Construction Standards of the Wondai Shire IPA Planning
Scheme.

Advice

ADV1. Section 341(2)(a) of the Sustainable Planning Act 2009 provides that, if this approval is
not acted upon within the period of two (2) years the approval will lapse. Note that in
accordance with section 341(7) a related approval may extend the relevant (currency)
period.

ADV2. Telecommunication connections can be arranged by emailing
F1103721@team.telstra.com providing the following information:
- Full name;
- Address of property including state & postcode;
- Lot No’s and Plan No’s: and
- What the development is (units, subdivision, shop, etc)

ADV3. This development approval does not authorise any activity that may harm Aboriginal
Cultural Heritage. Under the Aboriginal Cultural Heritage Act 2003 you have a duty of
care in relation to such heritage. Section 23(1) provides that "A person who carries out
an activity must take all reasonable and practicable measures to ensure the activity
does not harm Aboriginal Cultural Heritage." Council does not warrant that the
approved development avoids affecting Aboriginal Cultural Heritage. It may therefore,
be prudent for you to carry out searches, consultation, or a Cultural Heritage
assessment to ascertain the presence or otherwise of Aboriginal Cultural Heritage. The
Act and the associated duty of care guidelines explain your obligations in more detail
and should be consulted before proceeding.

ADVA4, Attached for your information is a copy of Division 8 of the Sustainable Planning Act
2009 as regards Rights of Appeal. With respect to Appeal Rights of Applicants, the
following is drawn to your attention—

a) the applicant’s Appeal Period commences upon receipt of this advice and expires
twenty (20) business days thereafter.

b) should the applicant notify the Assessment Manager (Council) in writing of
acceptance of the conditions of approval and that it is not intended to make an
appeal, the Applicant's Appeal Period is at an end.

Financial and Resource Implications

No implication can be identified.

Link to Corporate/Operational Plan
GOs3. Balanced development that preserves and enhances our region.

G03.3 Implement policies and plans that support appropriate planning and development for
business, industry and community needs.

Communication/Consultation (Internal/External)

Refer to Section 4.0 of this report.
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Legal Implications (Statutory Basis, Legal Risks)

No implication can be identified.

Policy/Local Law/Delegation Implications

No implication can be identified.

Asset Management Implications

No implication can be identified.
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7.2.3 P&LM - 1632353 - Proston Men's Shed to acquire part of the park land adjacent to
the Old Railway Office in Proston

Document Information
IR No 1632353
Author General Manager Corporate Services

Date 12 July 2016

Précis

Request from Proston Men's Shed wish to acquire part of the park land adjacent to the Old
Railway Office in Proston to erect a 6m x 18m shed.

Summary

The Proston Men's Shed is seeking title to the freehold land, either via outright ownership or a long
term licence to occupy at no cost to erect a 6m x 18m shed. The group are seeking part of Lot 5
RP904174 known as the Proston park land adjacent to the Old Railway Office in Proston.

The group have requested to own the freehold land or long term licence to occupy in order to apply
for grants for a shed and equipment.

It is proposed the group would undertake light work within the shed where light power tools would
be in use, i.e. woodwork, light welding, leather work and hobbies.

Whilst the disposal of land (freehold sale or lease) would generally require a tender process in
accordance with Section 236 of the Local Government Regulation 2012 Council may dispose of a
valuable non-current asset (land) other than by tender to a community organisation.

Officer's Recommendation

That in accordance with Section 236 (1)(b)(ii) of the Local Government Regulation 2012 that
Council enter into a licence to occupy with the Proston Men’s Shed Group for a parcel of land
within Lot 5 on RP904174 for the establishment of a Men’s Shed subject to Council’s standard
licence to occupy terms, inclusive of the following conditions:

» A nominal licence to occupy fee of $75 per annum, plus GST

» The final location and area of the licence to occupy shall be determined and approved by
Council prior to execution of the licence to occupy.

» The Proston Men’s Shed will be responsible for the ongoing maintenance of the land and any
infrastructure established by the group.

» The Proston Men’s Shed will obtain all necessary building and plumbing approvals for any
infrastructure established on the site.

Financial and Resource Implications

Council will contribute to the cost of surveying the site to ensure that the area provided in the
licence to occupy excludes Council sewer infrastructure and other Park infrastructure. These costs
would be expected to be in the vicinity of $2,000.
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No significant commercial return from the licence to occupy would be expected. Council will charge
the standard not for profit group fee of $75 plus GST per annum.

Link to Corporate/Operational Plan

EC 2 - A community with the capacity to continue to develop the area of arts, Culture and Heritage
— Encourage and support community organisations to enhance their sustainability.

Communication/Consultation (Internal/External)
Council has meet with the Proston Men’s Shed committee members to discuss suitable location

and ongoing maintenance of shed and grounds, shared use of the Old Railway Office and
Amenities.

Legal Implications (Statutory Basis, Legal Risks)
A lease would be required to be established with the group for the applicable parcel of land.
Appropriate conditions outlining responsibilities should be included. Standard licence to occupy

provisions including transfer of ownership or removal of chattels and infrastructure etc. on
termination would be expected.

Policy/Local Law/Delegation Implications

Not Applicable

Asset Management Implications

Not Applicable
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7.2.4 P&LM - 1617627 - Forwarding a Reduction in Council Fees Application for waiver
of development application fees for a new toilet and wash room for the McEuen
Rural Fire Brigade - 47 Cushnie Road, Cushnie - Lot 70 SP119861

Document Information

IR No 1617627

Author Technical Officer Planning

Endorsed

By Manager Planning & Land Management

General Manager Corporate Services

Date 30 June 2016

Précis

Forwarding a Reduction in Council Fees Application for waiver of development application fees for
a new toilet and wash room for the McEuen Rural Fire

Summary

Council received a written request from the McEuen Rural Fire Brigade for a 100% waiver of the

Plumbing Application Fee for a new toilet and wash room located at 474 Cushnie Road, Cushnie

(and described as Lot 70 on SP119861). The details are as follows:

o The McEuen Rural Fire Brigade propose to construct a new toilet and wash room facility

e The McEuen Rural Fire Brigade is one of many rural brigades throughout Queensland which
are a volunteer emergency service organisation assisting to keep the rural communities safe

e The proposed facilities will allow the fire brigade to have training sessions, open days to the
public and more importantly, the premises could be utilised in an emergency situation

Officer's Recommendation
That Council approves a $834.00 waiver of the Plumbing and Draining Fee for a Commercial New

Build ($1,002.00) taking into consideration the community nature of the McEuen Rural Fire Brigade
and retain a document lodgement fee of $168.00

Financial and Resource Implications

Financial implication - reduced revenue — Plumbing and Drainage Fee - $834.00

Link to Corporate/Operational Plan

No implication can be identified.

Communication/Consultation (Internal/External)

Not relevant
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Legal Implications (Statutory Basis, Legal Risks)

No implication can be identified.

Policy/Local Law/Delegation Implications

Consideration of Applications for Reduction in Council’s Fees & Charges — Building &
Development Applications Policy

Asset Management Implications

No implication can be identified.
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8. Portfolio - Water, Waste Water, Waste Management, Sport & Recreation

8.1 Water, Waste Water, Waste Management, Sport & Recreation Portfolio Report

Document Information
IR No 1630680
Author Cr Roz Frohloff

Date 18 July 2016

Précis
Water, Waste Water, Waste Management, Sport & Recreation Portfolio Report

Summary

Cr Frohloff presented her Water, Waste Water, Waste Management, Sport & Recreation Portfolio
Report

Officer's Recommendation

That Cr Frohloff's Water, Waste Water, Waste Management, Sport & Recreation Portfolio Report
to Council be received.
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9. Portfolio - Natural Resource Management, Parks and Indigenous Affairs

9.1 Natural Resource Management, Parks and Indigenous Affairs Portfolio Report

Document Information
IR No 1630679
Author Cr Kathy Duff

Date 18 July 2016

Précis
Natural Resource Management, Parks and Indigenous Affairs Portfolio Report

Summary

Cr Duff presented her Natural Resource Management, Parks and Indigenous Affairs Portfolio
Report to Council.

Officer's Recommendation

That Cr Duff's Natural Resource Management, Parks and Indigenous Affairs Portfolio Report to
Council be received.
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10. Portfolio - Finance, ICT & Human Resources

10.1 Finance, ICT and Human Resources Portfolio Report

Document Information
IR No 1630822
Author Cr Ros Heit

Date 18 July 2016

Précis
Finance, ICT and Human Resources Portfolio Report

Summary

Cr Heit presented her Finance, ICT and Human Resources Portfolio Report to Council.

Officer's Recommendation

That Cr Heit's Finance, ICT and Human Resources Portfolio Report to Council be received.
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10.2 Finance (F)

Officer’s Reports

10.2.1 F - 1632251 - Monthly Financial Statements

Document Information

IR No 1632251

Author Finance Officer (Financial Reporting)
Endorsed

By General Manager Finance

Date 12 July 2016

Précis

Report on the Financial Position of South Burnett Regional Council as at 30 June 2016.

Summary

The following information provides a snapshot of Council's Financial Position as at 30 June 2016.

Officer's Recommendation

That the Monthly Financial Report as at 30 June 2016 be received and noted.
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Key Financial Ratios

SOUTH BURNETT REGIONAL COUNCIL

FINANCIAL SCORECARD

1. CASH

Number of months operating expenditure covered by
total cash held 68

2. OPERATING CASH
Number of months operating expenditure covered by
working cash held

41
Working Cash = Cash less Restricted Cash
3. Working Capital Ratio
Current Assets / Current Liabilities 472
4. Funded Long Term Liabilities
Percentage of Restricted Cash and Long Term
Liabilities backed by Cash 58%
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Statement of Comprehensive Income

Statement of Comprehensive Income
As at 30 June 2016
100% of Year Complete

2016 Amended Budget Variance
$ $ %
Income
Revenue
Recurrent Revenue
Rates, levies and charges 42,198,772 42,416,897 99%
Fees and charges 4,246,744 4,380,424 97%
Rental Income 527,220 492,885 107%
Interest received 1,409,731 1,378,831 102%
Sales revenue 4,463,236 4,219,830 106%
Other Income 516,462 563,733 92%
Grants, Subsidies, Contributions & Donations 8,780,515 9,057,200 97%
62,142,680 62,509,900
Capital Revenue
Grants, Subsidies, Contributions & Donations 10,358,187 9,201,453 113%
Total Revenue 72,500,866 71,711,353
Total Income 72,500,866 71,711,353
Expenses
Recurrent Expenses
Employee benefits 25,007,126 25,293,928 99%
Materials and services 18,188,467 20,050,434 91%
Finance costs 2,326,258 2,113,150 110%
Depreciation and amortisation 12,875,629 13,215,467 97%
58,397,480 60,672,979
Capital Expenses (503,721) (750,000) 67%
Total Expense 57,893,759 £9,922,979
Net Result 14,607,107 11,788,374
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Statement of Financial Position

Statement of Financial Position
As at 30 June 2016

Estimated Financial

2016 Position
$ 3

Current Assets

Cash and Cash Equivalents 31,022,240 30,851,782

Trade and Other Receivables 5,956,244 7,975,857

Inventories 1,128,944 1,171,238

Investments - -
Total Current Assets 38,107,427 39,998,877
Non-Current Assets

Trade and other receivables - -

Property, Plant and Equipment 874,825,691 871,197,372

Intangible Assets 8,979,713 8,342,649
Total Non-Current Assets 883,805,404 879,540,021
TOTAL ASSETS 921,912,831 919,538,898
Current Liabilities

Trade and other payables 2,560,519 5,239,518

Borrowings 2,213,721 2,363,056

Provisions 3,296,926 3,333,022
Total Current Liabilities 8,071,167 10,935,596
Non-Current Liabilities

Borrowings 42,717,823 42,561,128

Provisions 11,990,061 11,612,607
Total Non-Current Liabilities 54,707,884 54 173,735
TOTAL LIABILITIES 62,779,051 65,109,331
NET COMMUNITY ASSETS 859,133,780 854,429,567
Community Equity

Asset Revaluation Surplus 419,417,379 422 771,616

Retained Surplus/(Deficiency) 439,716,401 431,657,951
TOTAL COMMUNITY EQUITY 859,133,780 854,429,567
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Financial and Resource Implications

N/A

Link to Corporate/Operational Plan

EXC1 Effective financial management: Develop and implement long term financial plans; and
Optimise Council's revenue, based on realistic and equitable policies and practices.

Communication/Consultation (Internal/External)

N/A

Legal Implications (Statutory Basis, Legal Risks)

N/A

Policy/Local Law/Delegation Implications

N/A

Asset Management Implications

N/A
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11. Consideration of Notices of Motion
No Report.
12. Information Section (IS)
12.1 IS - 1630875 - Reports for the Information of Council

Document Information
IR No 1630875
Author Executive Assistant

Date 8 July 2016

Précis

Reports received for the Information of Council.

Summary

List of correspondence pending completion of assessment report

Delegated Authority Report
Minutes of the Audit Committee Meeting held on Monday 23 May 2016

Minutes of the Board Meeting of the South Burnett Community Hospital Foundation Limited held on

Tuesday 21 June 2016
Monthly Capital Works Report
Road Maintenance Expenditure Report

Officer's Recommendation

That the reports be received.
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13. Confidential Section

13.1 CONF - 1632451 - Replacement of Marshlands Bridge and Kings Bridge Tender -
SBRC-15/16-18

Document Information
IR No 1632451

Author Manager Design & Technical Services

Endorsed
By General Manager Infrastructure
Date 12 July 2016

Reason for Confidentiality

This report is CONFIDENTIAL in accordance with Section 275(1)(e) of the Local Government
Regulation 2012, which permits the meeting to be closed to the public for business relating to the
following:

(e) contracts proposed to be made by it
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