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In accordance with the Local Government Regulation 2012, please be advised that all discussion 
held during the meeting is recorded for the purpose of verifying the minutes. This will include any 
discussion involving a Councillor, staff member or a member of the public. 
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1 OPENING 

2 LEAVE OF ABSENCE / APOLOGIES 

3 RECOGNITION OF TRADITIONAL OWNERS   

4 DECLARATION OF INTEREST   
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5 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

5.1 MINUTES OF THE EXECUTIVE AND FINANCE & CORPORATE STANDING 
COMMITTEE MEETING HELD ON 8 DECEMBER 2021 

File Number: 16/02/2022 

Author: Coordinator Executive Services 

Authoriser: Chief Executive Officer  

  
 

OFFICER’S RECOMMENDATION 

That the Minutes of the Executive and Finance & Corporate Standing Committee Meeting held on 
8 December 2021 be received. 

 

ATTACHMENTS 

1. Minutes of the Executive and Finance & Corporate Standing Committee Meeting held 
on 8 December 2021   
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MINUTES OF SOUTH BURNETT REGIONAL COUNCIL 
EXECUTIVE AND FINANCE & CORPORATE STANDING COMMITTEE MEETING 
HELD AT THE WARREN TRUSS CHAMBER, 45 GLENDON STREET, KINGAROY 
ON WEDNESDAY, 8 DECEMBER 2021 AT  3:49PM 

 

PRESENT: Councillors: 

 Cr Brett Otto (Mayor), Cr Roz Frohloff, Cr Gavin Jones (Deputy Mayor), Cr 
Kirstie Schumacher, Cr Scott Henschen, Cr Kathy Duff 

 Council Officers: 

Mark Pitt (Chief Executive Officer), Susan Jarvis (General Manager Finance & 
Corporate), , Carolyn Knudsen (Manager Corporate Services), Kerri Anderson 
(Coordinator Finance), Lynelle Paterson (Coordinator Executive Services) 

1 OPENING 

The Mayor declared the meeting open and welcomed all attendees  

2 LEAVE OF ABSENCE / APOLOGIES  

APOLOGY 

COMMITTEE RESOLUTION  2021/132 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Roz Frohloff 

That the apology received from Cr Potter be accepted and leave of absence granted. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 

3 ACKNOWLEDGEMENT OF TRADITIONAL OWNERS 

4 DECLARATION OF INTEREST 

5 DEPUTATIONS/PETITIONS 

5.1 PETITION FROM WHEATLANDS STATE SCHOOL 

COMMITTEE RESOLUTION  2021/133 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Roz Frohloff 

That the report be noted for information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 
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CARRIED 6/0 

6 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

6.1 MINUTES OF THE EXECUTIVE AND FINANCE & CORPORATE STANDING 
COMMITTEE MEETING HELD ON 17 NOVEMBER 2021 

COMMITTEE RESOLUTION  2021/134 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Scott Henschen 

That the Minutes of the Executive and Finance & Corporate Standing Committee Meeting held on 
17 November 2021 be received 

.In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 

 

7 BUSINESS ARISING  

8 GENERAL BUSINESS  

9 PORTFOLIO - CORPORATE SERVICES, PEOPLE & CULTURE, 
COMMUNICATIONS/MEDIA, FINANCE & ICT 

9.1 CORPORATE SERVICES, PEOPLE & CULTURE, COMMUNICATIONS/MEDIA, 
FINANCE AND ICT PORTFOLIO 

COMMITTEE RESOLUTION  2021/135 

Moved: Cr Brett Otto 
Seconded: Cr Scott Henschen 

That Mayor Otto’s Corporate Services, People & Culture, Communications/Media, Finance and ICT 
Portfolio Report to Council be received. 

 In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 
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9.2 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL DEMOLISH, REMOVE 
OR RELOCATE BUILDINGS POLICY - STRATEGIC024 

COMMITTEE RESOLUTION  2021/136 

Moved: Cr Roz Frohloff 
Seconded: Cr Gavin Jones 

That the Committee recommends to Council: 

That the South Burnett Regional Council Demolish, Remove or Relocate Buildings Policy – 
Strategic024 be adopted as presented. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 

 

9.3 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL SUNDRY DEBTORS 
RECOVERY AND REFUND POLICY - STATUTORY058 

COMMITTEE RESOLUTION  2021/137 

Moved: Cr Gavin Jones 
Seconded: Cr Kathy Duff 

That the Committee recommends to Council: 

That the South Burnett Regional Council Sundry Debtors Recovery and Refund Policy – 
Statutory058 be adopted as presented. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 

 

9.4 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL DEALING WITH 
CONFIDENTIAL INFORMATION POLICY - STATUTORY060 

COMMITTEE RESOLUTION  2021/138 

Moved: Cr Scott Henschen 
Seconded: Cr Roz Frohloff 

That the Committee recommends to Council: 

That the South Burnett Regional Council Dealing with Confidential Information Policy – Statutory060 
be adopted as presented. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 
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9.5 FUEL TAX CREDIT STATUS UPDATE 

COMMITTEE RESOLUTION  2021/139 

Moved: Cr Roz Frohloff 
Seconded: Cr Gavin Jones 

That Council note the Fuel Tax Credit Status Update for information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 

Attendance: 
At 3:54pm, CEO Mark Pitt left the meeting. 
At 3:58pm. CEO Mark Pitt returned to the meeting. 

10 PORTFOLIO - REGIONAL DEVELOPMENT 

10.1 REGIONAL DEVELOPMENT PORTFOLIO REPORT 

COMMITTEE RESOLUTION  2021/140 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Gavin Jones 

That Cr Schumacher’s Regional Development Portfolio Report to Council be received for 
information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 

 

10.2 REGIONAL DEVELOPMENT AND TOURISM MONTHLY UPDATE 

COMMITTEE RESOLUTION  2021/141 

Moved: Cr Kathy Duff 
Seconded: Cr Scott Henschen 

That the Regional Development and Tourism monthly update for November 2021 be received for 
information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 
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10.3 BIEDO BOARD REPRESENTATIVE 

COMMITTEE RESOLUTION  2021/142 

Moved: Cr Brett Otto 
Seconded: Cr Kirstie Schumacher 

That the matter lay on the table until the December Ordinary Meeting of Council. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 

11 NOTICES OF MOTION 

11.1 NOTICE OF MOTION - PARTNER COUNCIL MEMBERSHIP WITH TOOWOOMBA AND 
SURAT BASIN ENTERPRISE 

COMMITTEE RESOLUTION  2021/143 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Kathy Duff 

That the committee recommends to Council: 
  
That South Burnett Regional Council become a partner regional council with TSBE, Toowoomba 
and Surat Basin Enterprise and that the Chief Executive Officer, be given delegate to negotiate the 
terms of a diamond membership package to include: 

• Attendance at TSBE board room briefings and stakeholder events that enable Council to 
identify the opportunities for collaboration in neighbouring regional projects of significance 
or partner with key industry leaders or investors.  

• Targeted advocacy support, that includes working with the TSBE team to identify the 
broader regional and industry challenges and work with all levels of government to leverage 
growth opportunities and advance the South Burnett region. 

• Targeted investment attraction support that enables Council to establish working 
relationships with major project owners and leverage opportunities in the energy, health, 
agriculture and manufacturing sectors. 

• Direct assistance and support in identifying suitable grant opportunities and completing 
applications. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 
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12 QUESTIONS ON NOTICE 

12.1 WHITE FLEET UTILISATION FOR THE PERIOD 1 JULY 2021 TO 31 OCTOBER 2021 

COMMITTEE RESOLUTION  2021/144 

Moved: Cr Brett Otto 
Seconded: Cr Kathy Duff 

That the response to the question regarding Council’s white fleet utilisation for the period 1 July 2021 
to 31 October 2021 raised by Mayor Brett Otto be received and noted. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 

 

12.2 QUESTIONS ON NOTICE 

COMMITTEE RESOLUTION  2021/145 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Kathy Duff 

That the response to the questions regarding Tourism matters raised by Councillors Schumacher 
and Duff be received and noted. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Kirstie Schumacher, Scott Henschen and 
Kathy Duff 

Against: Nil 

CARRIED 6/0 

 

13 CONFIDENTIAL SECTION  

14 CLOSURE OF MEETING 

The Meeting closed at 4:08pm. 

 

The minutes of this meeting were confirmed at the Executive and Finance & Corporate Standing 
Committee Meeting held on 16 February 2022. 

 

................................................... 

CHAIRPERSON 

 



Executive and Finance & Corporate Standing Committee Meeting Agenda 16 February 2022 

 

Page 14 

6 BUSINESS ARISING  

7 GENERAL BUSINESS  
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8 PORTFOLIO - CORPORATE SERVICES, PEOPLE & CULTURE, 
COMMUNICATIONS/MEDIA, FINANCE & ICT 

8.1 CORPORATE SERVICES, PEOPLE & CULTURE, COMMUNICATIONS/MEDIA, 
FINANCE AND ICT PORTFOLIO 

File Number: 16/02/2022 

Author: Mayor 

Authoriser: Chief Executive Officer  

  
PRECIS 

Corporate Services, People & Culture, Communications/Media, Finance and ICT Portfolio Report  

SUMMARY 

Mayor Otto presented his Corporate Services, People & Culture, Communications/Media, Finance, 
and ICT Portfolio Report to Council. 

OFFICER’S RECOMMENDATION 

That Mayor Otto’s Corporate Services, People & Culture, Communications/Media, Finance and ICT 
Portfolio Report to Council be received. 

Corporate Services: 

The implementation of the Corporate Services Business Continuity COVID-19 Sub-plan has been 
transitioned seamlessly into Council operations involving the relocation of staff across the 
organisation into various Council facilities and where necessary implementing working from home 
arrangements with the ongoing support from ICT/People & Culture Branches. Corporate Services 
has maintained the delivery of Council’s customer service, governance and corporate functions 
whilst adjusting Branch work practices to ensure, insofar as possible, quality services continue to be 
delivered as resourcing is negatively impacted by the pandemic.  

The Corporate and Governance Sections continue to support the organisation and external agencies 
in complaint management and legal matters with a significant number of days dedicated to this 
function during January. 

The completion of the Local Government Mutual Scheme Risk Self-Assessment 2022 has been 
completed providing whole of Council responses to questions relating to Council activities such as 
footpaths, roads, hot works, recreational areas, emergency response and business continuity. 

Communications/Media: 

In December 2021 and January 2022, the Media and Communications team progressed the 
following: 

• Media Releases x 69 

• Media enquiries x 6 

• Social Media: 
o Facebook: 210 Posts 

o Instagram:  78 Posts 

• Enews x 2 

• Printed advertising x 7 

• Graphic design x 54 
 

A list of all media release/enquiries and statistics for December 2021 and January 2022 is available 
as an attachment to this report. 
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Finance: 

The next half year Rate Notice to South Burnett residents is planned to be issued on Monday 14 
February 2022.  The discount period for this next Rates Notice will end on Monday 21 March 
2022.  Residents are encouraged to pay their Rates within the Discount period to secure their 
discount.  Payment options are:  BPay; Post billpay; Pay by Phone with Mastercard or Visa; By Mail 
with cheque or money order; or In Person at any of the South Burnett Regional Customer Services 
Centres with cash, cheque, EFTPOS or credit card.   

The Cash Balance as at the end of January 2022 was $39.360M.  In comparison, the Cash balance 
as at the end of the previous month, namely December 2021, was $42.282M. 

Business Systems – Project T2 

Significant improvements have been delivered which relate to the 6 monthly water meter reading 
and consumption notice process.  Council’s Business Systems Team has built functionality to 
significantly automate the validation, comparison and reporting processes which have traditionally 
taken two and a half weeks of manual staff processing, with each rate levy.  This the first of a number 
of other identified areas to improve business processes and data management and provide 
transparency across the different aspects of Council’s water management. 

The Business Systems Team has also continued its work with all other areas of the organisation to 
develop Factsheets for Council’s customers.  A total of 24 Factsheets covering many aspects of 
Council’s service provision have been completed or are close to being finalised for publication on 
Council’s website.  These Factsheets will enable the public to readily source information directly from 
Council’s website at their own convenience, resulting in accessible and consistent information in a 
self-service format for our customers.  This work continues alongside the ongoing, but progressing, 
development of Council’s new Customer Request public portal. 

People and Culture: 

School Based Traineeship – Offers are in progress through the start dates have been impacted by 
the State Government changes to the commencement of the school term. 

Traineeships – 489 applications received for 11 positions.  Shortlisting and interviews are in 
progress. 

 

BACKGROUND 

Nil 

ATTACHMENTS 

1. Media and Communications Report December/January ⇩   
 

EFCSC_20220216_AGN_2334_AT_files/EFCSC_20220216_AGN_2334_AT_Attachment_12130_1.PDF
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8.2 MICROSOFT TEAMS PROJECT UPDATE 

File Number: 10/02/2022 

Author: Manager ICT 

Authoriser: Chief Executive Officer  

  
PRECIS 

Microsoft Teams Migration Project Update  

SUMMARY 

Update as to the current status of the Microsoft Teams Project  
 

OFFICER’S RECOMMENDATION 

That the report be received for information  

 

FINANCIAL AND RESOURCE IMPLICATIONS 

NIL 

LINK TO CORPORATE/OPERATIONAL PLAN 

Corporate Plan 2021 - 2026 

 

OR10 Deliver corporate business solutions that meet 
corporate and customer needs 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

NIL 

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

NIL 

ASSET MANAGEMENT IMPLICATIONS 

Reduction of virtual servers required to house and maintain the Skype for Business application  
on-prem.  

REPORT 

ICT have reached a major milestone as the project has reached the final stages of the Microsoft 
Teams Migration project.  

Council now has migrated all pre-existing staff from Skype for Business to Microsoft Teams. Teams 
has reduced the requirement for travel and has improved the way that Council collaborate with the 
use of video conferencing and provides the flexibility to operate remotely.   

Additionally, Council has now migrated customer service to Teams and completed the upgrade of 
Touchpoint, Council’s Call Centre software. ICT are looking to further benefit Council’s investment 
from the Office 365 Suite and have recently had the opportunity to pilot the streams product and look 
to expand on its utilisation for future opportunities.  

 

ATTACHMENTS 

Nil  
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8.3 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL POLICY GOVERNANCE 
FRAMEWORK - STRATEGIC006 

File Number: IR2709698 

Author: Manager Corporate Services 

Authoriser: Chief Executive Officer  

  
PRECIS 

Adoption of the South Burnett Regional Council Policy Governance Framework – Strategic006 

SUMMARY 

South Burnett Regional Council (‘Council’) recognises policies, procedures and forms are an 
important part of Council’s governance framework.  This suite of documents provides direction and 
practical steps on the implementation of legal obligations and Council’s day-to-day operations. 

The implementation of the SBRC Business Continuity COVID-19 Sub-Plan for the Corporate 
Services Branch has trigger a desktop review of Branch core functions to ensure that within current 
resourcing, the Branch is, insofar as possible, able to maintain service levels and address any 
pressure points within the existing Corporate Services frameworks impacting on the wider 
organisation.  

Council’s Policy Governance Framework (‘Framework’) was developed and implemented in August 
2020 with minor changes within scheduled reviews. To ensure that the Corporate Services Branch 
can continue to maintain the suite of policies/procedures/forms on behalf of Council, a review of the 
Framework was undertaken to minimise pressure points on key stakeholders whilst still maintaining 
quality consultation.  The proposed changes to the Framework will strengthen the support / guidance 
from Corporate Services Branch to Managers and Council.  

The framework flowchart included within the Policy outlines the proposed new process to develop 
and review the suite of Council documents streamlining the approval process for key stakeholders. 

OFFICER’S RECOMMENDATION 

That the Committee recommends to Council: 

That the South Burnett Regional Council Policy Governance Framework – Strategic006 be adopted 
as presented.  

FINANCIAL AND RESOURCE IMPLICATIONS 

No direct financial and resource implications arise from this report which have not already been 
considered in the development of Council’s annual budget. 

LINK TO CORPORATE/OPERATIONAL PLAN 

Corporate Plan 2021 - 2026 

 

OR2 Achieve community recognition as an ethical Council 
that values and practices community consultation, 
accountable governance and open and transparent 
decision-making. 

Operational Plan 2021/2022 Deliver the Council Policy Governance Framework to 
support strategic planning and compliance with relevant 
legislation, policies, codes of practice and standards. 
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COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

An internal review was undertaken by Corporate Services. A newly developed Policy Governance 
Framework Flowchart has been developed with fundamental changes being proposed to the review 
and development stages primarily within the consultation phases.  

The Chief Executive Officer and General Manager Finance & Corporate have been consulted in the 
review process.  

Due to the timing of the development of the proposed new process, this Policy is tabled for Council 
consultation at the Executive Services and Finance & Corporate Standing Committee meeting to be 
held 16 February 2022. 

LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

Local Government Act 2009 (Qld) 
Local Government Regulation 2012 (Qld) 
Human Rights Act 2019 (Qld) 

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions 
in away compatible with human rights. The Human Rights Act 2019 requires public entities to 
only limit human rights in certain circumstances and after careful consideration.  The human 
rights protected under the Act are not absolute. This means that the rights must be balanced 
against the rights of others and public policy issues of significance.  

In the decision-making process, Council is to consider the 23 human rights:  

1. Recognition and equality before the law;  13. Cultural rights—generally;  

2. Right to life;  14. Cultural rights—Aboriginal peoples and 
Torres Strait Islander peoples;  

3. Protection from torture and cruel, inhuman 
or degrading treatment; 

15. Right to liberty and security of person;  

4. Freedom from forced work;  16. Humane treatment when deprived of liberty;  

5. Freedom of movement; 17. Fair hearing;  

6. Freedom of thought, conscience, religion 
and belief;  

18. Rights in criminal proceedings;  

7. Freedom of expression;  19. Children in the criminal process; 

8. Peaceful assembly and freedom of 
association;  

20. Right not to be tried or punished more than 
once;  

9. Taking part in public life;  21. Retrospective criminal laws;  

10. Property rights; 22. Right to education;  

11. Privacy and reputation;  23. Right to health services. 

12. Protection of families and children;   

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

No direct local law or delegation implications arise from this report. 

ASSET MANAGEMENT IMPLICATIONS 

No direct asset management implications arise from this report. 

REPORT 

South Burnett Regional Council (‘Council’) recognises policies, procedures and forms are an 
important part of Council’s governance framework.  This suite of documents provides direction and 
practical steps on the implementation of legal obligations and Council’s day-to-day operations. 
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The implementation of the SBRC Business Continuity COVID-19 Sub-Plan for the Corporate 
Services Branch has trigger a desktop review of Branch core functions to ensure that within current 
resourcing, the Branch is, insofar as possible, able to maintain service levels and address any 
pressure points within the existing Corporate Services frameworks impacting on the wider 
organisation.  

Council’s Policy Governance Framework (‘Framework’) was developed and implemented in August 
2020 with minor changes within scheduled reviews. To ensure that the Corporate Services Branch 
can continue to maintain the suite of policies/procedures/forms on behalf of Council, a review of the 
Framework was undertaken to minimise pressure points on key stakeholders whilst still maintaining 
quality consultation.  The proposed changes to the Framework will strengthen the support / guidance 
from Corporate Services Branch to Managers and Council.  

The framework flowchart included within the Policy outlines the proposed new process to develop 
and review the suite of Council documents streamlining the approval process for key stakeholders. 

ATTACHMENTS 

1. South Burnett Regional Council Policy Governance Framework - Strategic006 ⇩   
 

EFCSC_20220216_AGN_2334_AT_files/EFCSC_20220216_AGN_2334_AT_Attachment_12224_1.PDF
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8.4 BUDGET PARAMETERS AND TIMELINES 

File Number: 16/02/2022 

Author: General Manager Finance and Corporate 

Authoriser: Chief Executive Officer  

  
PRECIS 

The report outlines the principles and key timelines for the 2022-2023 budget preparation including 
operational components identified to collate and deliver the annual budget. 

SUMMARY 

Provide the principles and brief explanation on the components required to collate and compile the 
annual budget including parameters and timelines for the delivery of the 2022-2023 annual budget. 
 

OFFICER’S RECOMMENDATION 

That the Budget Parameters and Timelines report for the 2022-2023 annual budget be received and 
noted. 

BACKGROUND 

Budget Parameters and Timetable – 2022-2023 

Local Governments are required under the Local Government Act 2009 and the Local Government 
Regulation 2012 to prepare a Corporate Plan, Annual Operational Plans, Budgets, and long-term 
financial forecasts.   

Councils are also required under Section 170 of the Local Government Regulation 2012 to adopt 
their yearly budget between 31 May and 1 August in that year.  Based on current proposed timelines, 
finance and the executive team are expecting to have the finalised budget adopted by the Council 
at a Special Budget meeting to be held on Friday 8 July 2022. 

It is the intention of Finance to have the final draft of the budget finalised and distributed to 
Councillors for consideration and feedback on Friday 24 June 2022 allowing a full two (2) weeks 
prior to official adoption.   

Corporate Plan 

Extensive Community and Organisational consultation realised the establishment and adoption of 
the SBRC Corporate Plan 2021-2026 by Council on 28 April 2021. 

OUR VISION: “The South Burnett… unique communities working together in a strong and 
vibrant region.” 

OUR VALUES: “• Honesty • Respect • Accountability • Integrity • Unity” 

OUR PURPOSE: “South Burnett Regional Council… making a positive difference in people’s 
lives through the quality of the work we do.” 

Legislative Requirements: 

It is a mandatory requirement of Section 104(5)(a)(i) of the Local Government Act 2009 and Section 
165 of the Local Government Regulation 2012 for a Council to prepare and adopt a Corporate Plan.  

1. A local government must prepare a 5-year corporate plan for each period of 5 financial 
years. 

2. A local government must adopt its 5-year corporate plan in sufficient time to allow a budget 
and annual operational plan, consistent with the corporate plan, to be adopted for the first 
financial year that is covered by the plan.  

3. A local government may, by resolution, amend its 5-year corporate plan at any time.  
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4. A local government must discharge its responsibilities in a way that is consistent with its 
5-year corporate plan.  

Annual Operational Plan 

It is expected that for this year’s budget, that managers will prepare their draft operational plan in 
parallel with their 2022-2023 budgets.  

The South Burnett Regional Council (‘Council’) 2022-2023 Operational Plan is required to be 
developed in accordance with the Local Government Regulation 2012 and focuses on the actions 
that Council staff are expected to take throughout the 12-month period to implement the longer-term 
goals detailed in the South Burnett Regional Council Corporate Plan for the period 2021-2026.  

In accordance with the provisions of Section 175 of the Local Government Regulation 2012, an 
Annual Operational Plan must:  

(a) be consistent with the annual budget; and  

(b) state how the local government will –  

(i)  progress the implementation of the 5-year corporate plan during the period of the 
annual operational plan; and  

(ii) manage operational risks; and  

(c) include an annual performance plan for each commercial business unit of the local  
 government. 

In accordance with Section 174(3) of the Local Government Regulation 2012, Council will assess its 
progress towards implementing its Annual Operational Plan on a quarterly basis. The long-term 
strategies within the Corporate Plan are allocated to Departments to progress.  

The Annual Operational Plan will display the operational Initiatives and operational services 
according to Departmental responsibility, providing clarity and accountability, as well as provide 
operational focus for the Departments within Council.  

All day-to-day core business activities and services are not necessarily listed in the Annual 
Operational Plan; instead, the Plan focuses on initiatives and services that will be required in the 
current financial year to achieve long term corporate objectives.  

The Corporate Plan provides a blueprint for the future of our communities and establishes priorities 
and outlines strategies which best reflect the needs of our community for today and into the future. 

Council’s Chief Executive Officer is responsible for preparing quarterly reports to the Council on the 
progress of the implementation of the Annual Operational Plan. These reports ensure that Council’s 
elected members and staff are accountable for the progress made in meeting annual operational 
plan goals.  

This plan is closely linked to South Burnett Regional Council’s 2022-2023 budget and Council’s 
available human resources. The Council’s Annual Operational Plan is a statement of specific works 
to be undertaken and services to be provided to progress the long-term strategies set out in Council’s 
Corporate Plan for the current fiscal year.  

This Annual Operational Plan is prepared in conjunction with the budget, both of which are to be 
effective for the financial year 2022-2023 and will be adopted at the Ordinary June meeting of 
Council. 

Council Budget Workshops 

Various budget workshops will be presented from February to early June to ensure that all 
Councillors are aware of the makeup of each major component of the budget and be able to adjust 
assumptions and make decisions on each part of the budget composition.    

Some of the workshops to be presented include: 

- service level discussions in conjunction with operational budgets 
- proposed capital expenditure 
- review of rates modelling for utilities and general rates 
- continue to implement regional equity / consistency in Council’s rating system 
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- review of rates capping and averaging 
- discussions on various policies that need to be updated annually including SBRC Debt 

Policy, Investment Policy, Revenue Policy and Revenue Statement 
- Admin Recoupments and Plant and Fleet Review Workshop 
- Asset Overview Workshop 
- Water, Wastewater, and Waste - Opex/Capex/Revenue 
- Operational and Draft Service Level Infrastructure Workshop 
- Fees and Charges and Draft Operational Service Level Community Workshop 
- Capital Program Workshop (Works, Water and Wastewater, Fleet) 
- Capital Program Workshop (Works, Buildings, Parks, Waste) 
- Corporate Plan, finance and corporate operational budget and policies Workshop 
- Budget and Operational Plan Workshop 
- 2nd Draft Operational, Capital Expenditure and Service Level Infrastructure Workshop 
- 2nd Draft Operational and Service Levels Community Workshop 
- Operating Budget Workshop 
- Final Capital Expenditure Workshop (Infrastructure and Fleet) 
- Final Capital Expenditure Workshop (Community) 
- Review Operational Plan Workshop 
- Final Operational Plan Workshop 
- Final Budget Presentation Workshop 
- Operational Plan Adopted – General Meeting 
- Final Draft of Budget to Council for Review 
- Adoption of Budget – Special Budget Meeting 

Budget Parameters and Principles: 

To assist managers and staff in substantiating costs to Council, the following principles, parameters 
and assumptions have been developed to prepare the 2022-2023 budget. 

The budget principles include the consideration of: 

- the decline in revenue 
- loss of revenue streams - FAGS 
- service expectations 
- the deficit no greater than that of 2021-2022 adopted budget   

Budgeting and Consumer Price Index 

In developing the “business as usual” budget for 2022-2023, some managers have used the 
Headline CPI inflation change for Brisbane of 3.5% over last year’s budget to adjust for their 
predicted materials budget. 

The most significant price rises in the December quarter were new dwellings at 4.2% and automotive 
fuel at 6.6%.  

Annual price inflation of goods surpassed that of services in the December Quarter and was the 
highest since 2008.   

Consumer Price Index (State) 

Statistical releases relating to the Consumer Price Index (CPI) which measures quarterly changes 
in the price of a 'basket' of goods and services which account for a high proportion of expenditure by 
the CPI population group (i.e. metropolitan households). As well as covering a wide range of goods 
and services the CPI measures price movements in each of the capital cities in Australia.  

The CPI provides the official measure of inflation in Australia. 

• Brisbane’s headline CPI increased 1.3% in December quarter 2021, resulting in a 3.5% 
increase over the year 

Automotive fuel was the most significant contributor to the 3.5% for the year at +32.3 per cent. 

Prices of goods rose 4.3% through the year, while those of services rose 2.3%. 
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Fuel prices were the largest contributor to higher goods inflation. More broadly, global supply chain 
disruptions and material shortages, combined with rising freight costs and high demand, contributed 
to price increases across a wide range of goods including dwelling construction materials, motor 
vehicles, furniture, and audio-visual equipment. 

Employee Costs 

Salary and wages for the 2022-2023 period have been indexed by 1.25% from the previous year to 
account for the increase that will occur in January 2023 as part of the current EBA.   

Oncost rates are consistent with the prior year. 

Currency of current EBA expires in January 2023 with bargaining to commence on a new 
agreement in June/July 2022. 

Plant Internal Hire and Plant and Fleet Replacement 

Council continues to progress with the Plant and Fleet review project refining operational processes 
and procedures and implementing best practice efficiencies identified. 

Plant hire rates have been reviewed and rates methodology are substantiated and correct. 

The total white fleet is now 106 (utilities and cars).  This is after a reduction of 18 white fleet vehicles. 
The 18 reduction includes two vehicles still to be finally disposed of, but they have been prepped 
and are very close to being finalised, hence why they have been included in the reduction number. 
There will be minimal further reductions to fleet without impacting on the operational capacity to 
deliver services. 

The 10-year Capital Plant Replacement budget will be reviewed and prepared in line with the 
guidelines provided in the International Infrastructure Management Manual and the IPWEA Plant 
and Vehicle Management Manual both of which are recognised as best-practice manuals in 
Australia. 

Council originally approved a budget of approximately $3.592 million in the Fleet Replacement and 
Renewal Program during the current year to maintain a fit for purpose fleet of plant and equipment 
to support our on-ground service delivery.  This amount was reviewed in the second quarter budget 
review and is now approximately $3.652 million. 

REPLACEMENT 

New operating expenditure 

General Managers/Managers may identify new operating initiatives or one-off expenditures during 
the development of work planning for 2022-2023. Prior to including these items into the budget, the 
CEO will prioritise the items for submission and review by Council.  

All one-off initiatives will be identified separately in the budget. 

In addition, justification must be submitted as part of the budget documentation process, example: 
Project report or a one-page Business Case.  

Contingency costs 

Where contingency costs are required for capital and operational expenditure (i.e. flood events 
where there is no external funding source), the estimated contingency cost required is to be identified 
separately within the budget. 

Capital expenditure and planning 

Capital project proposals for the annual budget will be submitted in line with the approved Asset 
Management Plans. 

Capital funding sources must also be submitted with the capital program to ensure that the programs 
are all funded in an appropriate manner.   

Managers have provided Finance with their current 10-year programs and predicted funding sources 
which are currently being reviewed and reconciled.   
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Water and Wastewater programs will be finalised as part of the rate modelling workshop as these 
will link hand in hand with the rating strategy for the 2022-2023 budget. 

Fees and Charges  

Council sets several fees and charges for services to the community. These services are either a 
cost recovery fee or a commercial fee. 

Council has increased their fees and charges from the previous year in the budget by a 3.5% 
increment which is in line with the state CPI.  Fees and charges are currently being reviewed by the 
relevant manager. 

In the instances where Managers have identified fees previously undercharged, an increase more 
than the recommended 3.5% increment increase has been implemented.   

The proposed workshop to present to Council is identified in the proposed schedule of workshops 
presented by the CEO. 

Rates and Charges 

In preparation for 2022-2023, general rates and charges are proposed to be modelled with 3.5% 
indexation awaiting Council direction. 

The removal of the capping component in rates will be realised with the averaging percentage 
increased from 30% to 35% over three years after direction from Council.    

The models will require review upon presentation of the operational budget.   

Water, sewerage, and waste rating workshops are identified in the schedule presented by the Chief 
Executive Officer. 

12-month phasing for 2022-23 – Capital Expenditure  

Phasing of the Budget will also enable more accurate reporting and better cash management. 
Managers will be required to plan when their capital expenditure is likely to occur throughout the 
year. 

Variance analysis  

The budget submission requires each Manager to include an explanation regarding historical 
comparisons.  

The variance analysis will compare the 2022-2023 budget submission to the prior year’s estimated 
actual expenditure and the prior year’s budget. The variance analysis is required for explanations to 
the Councillors during the budget deliberations.   

Documentation  

Detailed cost and qualitative information used by Managers to inform the budget process must be 
stored and incorporated in the budget spread sheet for future reference and submitted as part of the 
budget process.  

Live Streaming of Budget Workshops 

Council has requested consideration be given to live streaming budget workshops. 

Budget workshops are by nature a process to deliver information and seek direction for the formal 
resolution of Council at the Budget Meeting. There would be certain information delivered at these 
workshops that would be considered confidential.  

The Local Government Regulation 2012 notes the following permission for closing a Council Meeting 
be it a Standing Committee or General Meeting: 

254J Closed meetings 
1) A local government may resolve that all or part of a meeting of the local 

government be closed to the public. 

2) A committee of a local government may resolve that all or part of a meeting of the 
committee be closed to the public. 
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3) However, a local government or a committee of a local government may make a 
resolution about a local government meeting under subsection (1) or (2) only if its 
councillors or members consider it necessary to close the meeting to discuss one 
or more of the following matters— 

(b) industrial matters affecting employees; 
(c) the local government’s budget; 

It is also the intent for this year’s budget process to report each month on the previous workshops 
and information contained within them.   

Technically Council is well placed to live stream the workshops for community information as well as 
record the same for future reference.  A separate report is presented for Council’s consideration of 
budget committee meetings. 

ATTACHMENTS 

Nil 
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8.5 BUDGET COMMITTEE MEETINGS 2022 

File Number: 16022022 

Author: Chief Executive Officer 

Authoriser: Chief Executive Officer  

  
PRECIS 

Budget Committee Meetings to be opened to the Community via live streaming and gallery 
attendance 

SUMMARY 

To consider the budget committee meeting process and establishment of the committee. 
 

OFFICER’S RECOMMENDATION 

The committee recommend to Council: 

That South Burnett Regional Council: 

1. Establish the following committee for the fixed period 1 March to 30 June 2022 with the 

following membership and Chair in accordance with s264 of the Local Government 

Regulation 2012; 

Committee Membership Chair 

Budget Committee 7 Councillors Mayor 

 

2. Conduct budget committee meetings as listed in the 2022-2023 Budget Parameters and 

Timeline report between 1 March to 30 June 2022 be open to community through live 

streaming and gallery attendance in compliance with any COVID-19 requirements. 

3. That the date and time for the holding of Budget Committee Meetings be on a Friday from 9 

am to 12 Noon. 

4. Budget workshops for information dissemination to Councillors be held on a Monday from 1 

pm to 4 pm. 

5. That a Special Meeting of Council be held on 8 July 2022 for the consideration and 

adoption of the 2022 – 2023 South Burnett Regional Council Annual Budget. 

6. That the June Ordinary Meeting of Council be moved to Friday 24 June 2022. 

BACKGROUND 

2021 saw Council livestream and open the budget committee deliberations to the public through a 
committee structure.  This structure is again requested to be considered for the preparation of the 
2022 – 2023 budget.  

As with the 2021 committee, the option to open the workshops to the public will require Council 
direction.  Budget workshops are by nature a process to deliver information and seek direction for 
the formal resolution of Council at the Budget Meeting.  There would be certain information delivered 
at these committee meetings that may be considered confidential. The Local Government Regulation 
2012 notes the following permission for closing a Council Meeting be it a Standing Committee or 
General Meeting: 

254J Closed meetings 

1) A local government may resolve that all or part of a meeting of the local government be closed 
to the public. 
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2) A committee of a local government may resolve that all or part of a meeting of the committee 
be closed to the public. 

3) However, a local government or a committee of a local government may make a resolution 
about a local government meeting under subsection (1) or (2) only if its councillors or 
members consider it necessary to close the meeting to discuss one or more of the following 
matters— 

(b) industrial matters affecting employees; 

(c) the local government’s budget; 

 

The budget committee is not intended for or will not be used for the following purposes:  

• removing the need for debate or rating and budget resolutions at the Special Budget 

meeting;  

• progressing individual or personal requests;  

• directing what an employee ultimately recommends to a Council or a Standing Committee 

meeting through an agenda report;  

• seeking to direct employees’ work practices or contravening professional (e.g., legislative 

and accounting standards, quality, safety, or environmental responsibilities). 

The budget committee will make recommendations which will be included in the agenda for the 
Special Budget Meeting and or a specific Ordinary meeting of Council. 

 

ATTACHMENTS 

Nil  
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8.6 ALGA NATIONAL GENERAL ASSEMBLY CALL FOR MOTIONS - 2022 

File Number: 16022022 

Author: Chief Executive Officer 

Authoriser: Chief Executive Officer  

  
PRECIS 

Councils are encouraged to submit motions for the 2022 National General Assembly (NGA). The 
NGA proposed to be held in Canberra from 19 June to 22 June 2022.  

SUMMARY 

The Australian Local Government Association’s National General Assembly, held in Canberra, 
generally attracts approximately 900 representatives from councils across the states and 
territories. 

The theme for the 2022 Conference is “partners in progress”.  This assembly will consider and 
acknowledges the need to come together and with other partners, including the Federal 
Government, to deliver for our communities.  

 

OFFICER’S RECOMMENDATION 

That the committee recommends to Council: 

1. That South Burnett Regional Council resolves to submit the following resolutions to the 
National General Assembly of Local Government ....  

(a)  

 

FINANCIAL AND RESOURCE IMPLICATIONS 

Officer time to prepare and submit any resolutions 

LINK TO CORPORATE/OPERATIONAL PLAN 

OR12 Advocate strongly to key stakeholders, including state and federal governments, on regional 
priorities, including funding opportunities. 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Discussion with Councillors regarding issues that are: 

• Relevant to the work or local government nationally; 

• Be consistent with the themes of the NGA; 

• Complement or build upon the objectives of the LGAQ; 

• Propose a clear action or outcome; and  

• Not be advanced on behalf of third parties. 

LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

Not applicable 

 

 

 



Executive and Finance & Corporate Standing Committee Meeting Agenda 16 February 2022 

 

Item 8.6 Page 39 

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

This event provides a unique opportunity each year for Local Government to engage directly with 
the Federal Government, to develop national policy and to influence the future direction of our 
councils and our communities.  

ASSET MANAGEMENT IMPLICATIONS 

Not applicable 

REPORT 

Council direction is sought on which motions to be placed for debate. Motions must be submitted 
no later than 25 March 2022 for inclusion in the agenda and require confirmation that they have 
been endorsed by Council Resolution.  

ATTACHMENTS 

Nil  
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8.7 CONFIRMING COUNCILS ATTENDANCE ALGA NATIONAL GENERAL ASSEMBLY 
2022 

File Number: 16022022 

Author: Executive Assistant 

Authoriser: Chief Executive Officer  

  
PRECIS 

Confirming Councillors and Chief Executive Officer (CEO) interest in attending Australian Local 
Government Association (ALGA) National General Assembly in Canberra 19-22 June 2022 

SUMMARY 

The ALGA National General Assembly will be held in Canberra 19-22 June 2022. 
 

OFFICER’S RECOMMENDATION 

That the committee recommend to Council: 

That _____________ attend the ALGA National General Assembly 2022. 

 

FINANCIAL AND RESOURCE IMPLICATIONS 

Attendance at the ALGA National General Assembly includes conference registration, travel and 
accommodation.  Councillors also have been budgeted to attend some of the conferences. 

LINK TO CORPORATE/OPERATIONAL PLAN 

OR12 Advocate strongly to key stakeholders, including state and federal governments, on regional 
priorities, including funding opportunities. 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

ALGA is traditionally held during a Parliamentary sitting week and this year’s National Congress will 
be after the 2022 Federal Election.  Attendance at the Congress allows for deputation and face to 
face meetings with Members of Parliament and the Federal Ministry. 

LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

N/A 

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

Council appoints representatives to attend by resolution each year. 

ASSET MANAGEMENT IMPLICATIONS 

N/A 

REPORT 

LGAQ State Conference 

The following Executive and Finance & Corporate Standing Committee Meeting Minutes 17 
November 2021: 
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8.2.1 COUNCILLOR ATTENDANCE AT FUTURE LGAQ CONFERENCES 

RESOLVED  2021/1 

Report to the April 2022 Executive and Finance & Corporate Standing Committee Meeting with the 
option for all Councillors to attend the LGAQ Conference. 

 

In accordance with the resolution a report on the LGAQ – Annual Conference will be bought to the 
April Standing Committee meeting.  The 126th LGAQ Annual Conference will be held on 17-19 
October 2022 at the Cairns Convention Centre.  Councillors are also registered for the LGAQ Bush 
Conference to be held in July in Barcaldine.  This event was postponed due to COVID considerations 
in 2021 and has been rescheduled to this calendar year. 

 

ALGA - National General Assembly of Local Government 

This National Congress will be held on 19-22 June 2022, Canberra.  This year it’s a Hybrid Assembly 
– delegates can attend live or via the web with the theme being: Partners in Progress. 

In 2021 the following resolutions for attendance were adopted: 

Resolution from 28 April 2021 

9.1         CONFIRMING COUNCILS ATTENDANCE AT LOCAL GOVERNMENT ASSOCIATION 

QUEENSLAND (LGAQ) ANNUAL CONFERENCE 2021; LGAQ BUSH COUNCILS 

CONVENTION 2021 AND ALGA NATIONAL GENERAL ASSEMBLY 2021 

RESOLUTION  2021/328 

Moved:         Cr Brett Otto 

Seconded:    Cr Roz Frohloff 

1.       That the Mayor, Deputy Mayor, Chief Executive Officer, Cr Henschen (subject to availability) 

and Cr Potter attend the 125th LGAQ Annual Conference 2021. 

2.       That the following Councillors attend the LGAQ biennial Bush Councils Convention 2021: 

• Mayor Brett Otto 

• Cr Gavin Jones 

• Cr Danita Potter 

• Cr Kirstie Schumacher 

• Cr Scott Henschen 

• Cr Kathy Duff 

3.      That the Mayor, Deputy Mayor and Cr Schumacher attend the ALGA National General 

Assembly 2021. 

In Favour:      Crs Brett Otto, Gavin Jones, Kathy Duff, Roz Frohloff, Danita Potter, Kirstie 

Schumacher and Scott Henschen 

Against:               Nil 

CARRIED 7/0 
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Resolution from 26 May 2021 

9.1         COUNCILLOR ATTENDANCE AT THE ALGA NATIONAL GENERAL ASSEMBLY 2021 

RESOLUTION  2021/370 

Moved:         Cr Danita Potter 

Seconded:    Cr Kirstie Schumacher 

That Cr Duff be nominated to attend the ALGA National General Assembly 2021 in the absence of 

Cr Jones. 

In Favour:      Crs Brett Otto, Gavin Jones, Kathy Duff, Roz Frohloff, Danita Potter, Kirstie 

Schumacher and Scott Henschen 

Against:               Nil 

CARRIED 7/0 

 

Final attendance to ALGA 2021 was the Mayor, Cr Duff and Cr Schumacher. 

 

ATTACHMENTS 

Nil  
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8.8 QUOTE SBRCQ-21/22-10 - REPLACEMENT OF ONE (1) SINGLE CAB TRUCK WITH 
REAR COMPACTOR BODY 

File Number: 16/02/2022 

Author: Coordinator Plant and Fleet 

Authoriser: Chief Executive Officer  

  
PRECIS 

Quote SBRCQ-21/22-10 for the replacement and purchase of one 4x2 single cab truck with rear 
compactor body. 

SUMMARY 

Council engaged Local Buy to prepare tender documentation and obtain written quotes from Bucher 
Municipal (Isuzu), Superior Pak (Fuso) and Garwood International (Hino, Isuzu). 

OFFICER’S RECOMMENDATION 

That South Burnett Regional Council purchase one (1) Superior Pak Fuso 1224 for $232,989.99 
excluding GST from Daimler Trucks Sunshine Coast & Superior Pak. 

FINANCIAL AND RESOURCE IMPLICATIONS 

The cost for purchase of this truck is within the allocated budget. 

LINK TO CORPORATE/OPERATIONAL PLAN 

EXC2.2 - Appropriately resource the organisation to deliver Council's strategic objectives. 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Council’s Coordinators and Supervisors from Community (Environment & Waste) and Plant and 
Fleet evaluated the tenders. 

LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

Nil.  Vehicle will be checked at delivery and invoice processed for payment.  Warranties apply. 

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

In accordance with the Procurement Policy. 

ASSET MANAGEMENT IMPLICATIONS 

Lower maintenance and downtime as Council replaces its aging plant. 

REPORT 

Quote SBRCQ-21/22-10 is to purchase a 4X2 single cab truck with a rear load compactor waste 
body to replace Plant No. 191.  

Council engaged Local Buy to prepare tender documentation and obtain written quotes from Bucher 
Municipal (Isuzu), Superior Pak (Fuso) and Garwood International (Hino, Isuzu) 

Once the replacement truck has been delivered, Plant No. 191 will be sent to auction for disposal. 

After evaluating all Trucks offered for consideration, it was decided to physically assess each brand 
of rear load compacter body, however only Superior Pak was able to supply a truck with the quoted 
body to inspect.  

The Superior Pak Fuso 1224 was agreed by the assessment team to be recommended for purchase 
as it has the best warranty & service costs, mobile diagnostics saving travel costs, large inspection 
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hatches for access, hard stainless hydraulic lines decreasing likelihood of breakdowns and was 
available for the evaluation team to inspect and operate.  

Recommendation 

It is recommended that Council purchase one (1) Superior Pak Fuso 1224 for $232,989.99 excluding 
GST from Daimler Trucks Sunshine Coast & Superior Pak. 

The following quotes were received: 

All prices exclude GST. 

SBRCQ-21/22-09 

 Tenderer Make/Model Price 

1. 
Daimler Trucks Sunshine Coast / 
Superior Pak 

Fuso Fighter 1224 $232,989.99 

2. Garwood International Hino 1426 $237,351.56 

3. Garwood International Isuzu FSR 140/260 $239,010.27 

4. Bucher Municipal Isuzu FSR 140/260 $285,897.10 

 

ATTACHMENTS 

1. Replacement 4x2 Single Cab Truck - Rear Load Compactor Waste Body - SBRCQ-21/22-
10 ⇩   

EFCSC_20220216_AGN_2334_AT_files/EFCSC_20220216_AGN_2334_AT_Attachment_12236_1.PDF
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8.9 CAPITAL EXPENDITURE SUMMARY GRAPHS 

File Number: 16022022 

Author: Strategic Asset Management Accountant 

Authoriser: Chief Executive Officer  

  
PRECIS 

Capital Expenditure Summary Graphs provided to give an indication, at a point in time, of how 
Council is tracking with Capital Works 

SUMMARY 

The Graphs are designed to give an indication of how Council is tracking with Capital Works overall 
by Asset Class as well as Expenditure by Funding Source by Asset Class  
 

OFFICER’S RECOMMENDATION 

That the Capital Expenditure Summary Graphs are noted for information 

 

BACKGROUND 

In response to a Council request for some additional analysis of the Capital works monthly 
expenditure report, Finance has created the attached graphs to give an indication of how Council is 
tracking, at a point in time, with the current adopted Capital works program.  

The graphs give an overview of firstly how each Asset Class is tracking over its entire program and 
secondly how each Asset Class is tracking with actual expenditure by funding source, for example 
how far through the grant funded programs is Council in terms of actual expenditure to date. 

The first graph shown in the attachment is total program percent completion based on actual 
expenditure while the second graph also includes committed costs. The following graphs by Asset 
class give a summary of actual expenditure by the relevant funding sources. The final table is a full 
listing of projects which were continued into the 21/22 budget from the prior year.    

Full program details can be found in the monthly capital expenditure report which lists each individual 
project and its actual expenditure and committed costs. These graphs are to provide a higher-level 
snapshot of how the asset classes are traveling at a point in time. 

ATTACHMENTS 

1. Capital Expenditure Summary Graphs - January 2022 ⇩   
 

EFCSC_20220216_AGN_2334_AT_files/EFCSC_20220216_AGN_2334_AT_Attachment_12241_1.PDF
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8.10 FINANCIAL ASSISTANCE GRANTS 

File Number: 16022022 

Author: Chief Executive Officer 

Authoriser: Chief Executive Officer  

  
PRECIS 

By correspondence Council was advised of a reduction of the Financial Assistance Grant.  

SUMMARY 

Council discussed the matter at the Ordinary meeting of 15 December 2022. 
 

OFFICER’S RECOMMENDATION 

That  …. 

 

 

BACKGROUND 

Council under the Mayors signature wrote to the Chair of the Grants Commission on 14 January 
2022 and outlined the concerns with the reduction in funding in accordance with Council’s resolution.  

Council received a reply to the correspondence by email 10 February 2022 acknowledging the 
decline in funding and that the commission will move forward with the changes.   Due to the close of 
the agenda this brief report is to allow the matter to be tabled for further discussion with further 
information to be available at the meeting. 

ATTACHMENTS 

Nil 

  



Executive and Finance & Corporate Standing Committee Meeting Agenda 16 February 2022 

 

Item 9.1 Page 61 

9 PORTFOLIO - REGIONAL DEVELOPMENT 

9.1 REGIONAL DEVELOPMENT PORTFOLIO REPORT 

File Number: 16/02/2022 

Author: Councillor 

Authoriser: Chief Executive Officer  

  
PRECIS 

Regional Development Portfolio Report 

SUMMARY 

Cr Schumacher presented her Regional Development Portfolio Report to Council 

OFFICER’S RECOMMENDATION 

That Cr Schumacher’s Regional Development Portfolio Report to Council be received for 
information. 

This year’s focus is to further evolve the Regional Development Strategy with a concentrated effort 
on developing a Regional Action Plan and delivering on this. The first meeting of the Regional 
Development Advisory Committee will be held in partnership with the Department of State 
Development, Infrastructure, Local Government and Planning later this month and I look forward to 
bringing a report to Council next month on the outcomes of the meeting. 

Other key priorities progressed this month include: 

- National Water Infrastructure Development Fund Phase 2 – stakeholder engagement 

- Toowoomba and Surat Basin Enterprises (TSBE) – Strategic overview of our key objectives 

from our newly formed partnership and opportunity to collaborate in the areas of health, 

energy, and agriculture. 

- Discussion with key local industries to further understand the housing barriers to their 

operations and the opportunity to partner in solutions. 

- Discussions with Department of State Development, Infrastructure, Local Government and 

Planning about the progression of the Investment Readiness Program. 

- Discussions with local developers and the Council team to seek on the ground feedback 

and insights about working with Council and our shared vision to grow the region. 

- Working with the South Burnett Vintage Machinery Club to progress funding applications for 

the Queensland Heritage Rally that will attract thousands of engines enthusiastic from 

across Australia and New Zealand to our region later this year. 

- Discussions with Regional Housing Limited about our current Expressions of Interest for 

social housing outcomes in the South Burnett. 

- Discussions with BIEDO about Disaster Recovery learnings from Cyclone Seth. 

- Member of the LGAQ Hydrogen Working Group and am working with surrounding regions 

to action the motions Council in partnership with the Banana Regional Council tabled at the 

LGAQ conference. 

- Response to the Queensland Renewable Energy Zone Technical Paper and continue to 

learn into any available webinars or discussions about the process. 

- Prepared feedback with regards to Council’s Advocacy Plan in the lead up to the Federal 

election. 
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In closing, I’m looking forward to working with my colleagues and key stakeholders to further 
progress the aspirations of the Regional Development Strategy this year. Through the organisational 
re-structure and budget discussions I understand Council will consider how it resources regional 
development into the future. In the meantime, I’d like to thank Mark and the SET for their support. 
Together we are achieving big things, and I know there is much more that we are working to 
collaborate and partner in. Council has a key role in enabling and supporting the growth of our region, 
and I look forward to continuing to lead this portfolio in 2022. While there is much to be done, we are 
building momentum and with this becoming very clear in Council’s role in regional development.  

 

BACKGROUND 

Nil 

ATTACHMENTS 

Nil  
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9.2 REGIONAL DEVELOPMENT AND TOURISM MONTHLY UPDATE 

File Number: 16/02/2022 

Author: Administration Officer 

Authoriser: Chief Executive Officer  

  
PRECIS 

Regional Development and Tourism update for the month of December 2021 and January 2022. 

SUMMARY 

This report provides an update on the South Burnett Regional Council’s Regional Development and 
Tourism section for the month of December 2021 and January 2022. 
 

OFFICER’S RECOMMENDATION 

That the Regional Development and Tourism monthly update for December 2021 and January 2022 
be received for information. 

BACKGROUND 

In December / January the Regional Development and Tourism team progressed the following: 

Events / happenings: 

December 2021 –  

The South Burnett Energy Centre, Nanango enjoyed showing 45 year three school students from 

Nanango State Primary School what the Centre has to offer. The energy bike is always a hit with 

this age group as well as a rewarding gobstopper. Nanango also welcomed a new volunteer to the 

team. 

Darling Downs and West Moreton PHN hosted a walk-in only COVID-19 Pfizer Vaccination Hub at 

the Murgon Visitor Information Centre on Tuesday 7 December 2021 from 9am-4pm. The Centre 

was kept busy for the entire day with a staggering 96 people taking advantage of the clinic being in 

the Murgon area. 

Some of the Centres have enjoyed quieter days during the lead up to Christmas holidays, however 

sales have remained high, especially at the Kingaroy VIC and the Wondai VIC. Kingaroy sold a 

total of 127 hampers in the period from October to December. In addition to this, two minibuses of 

tourists travelled from Brisbane to learn about peanuts and see what the local hospitality was like. 

The group comprised of 21 members from the same family, some of which have only lived in 

Australia for a few years and others who were visiting for a holiday. The excitement of the group 

was evident and despite the language barrier, everyone left with an abundance of smiles, local 

produce, and souvenirs. 
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Christmas tree donated by the Kingaroy Christmas Carnival 

Wondai hosted Visitor Information Centre volunteers from Yeppoon and New South Wales who 

marvelled at the standard of displays and information about the timber industry that the Museum 

offers.   

Wondai Heritage Museum volunteer Kevin Dixon sadly passed away in December. Kevin had been 

volunteering at the Heritage Museum since August 2018 and will be dearly missed. Kevin 

commenced work on building a diorama depicting Haly Street and the railway line in Wondai in the 

early 1900s. Unfortunately, he didn’t quite get to complete this project, however his son who 

travelled home from the UK spent a few days at the Museum and finished his Dad’s work. The 

Diorama will be positioned in Wondai at a location in consultation with the Dixon family. 

January 2022 – 

The Centres have been quiet during the January holiday period and unfortunately there have been 
a number of days that Centres and Museums have had to close due to low volunteer availability.  

Wondai Woodcrafters have been busy making small wooden spinning tops for children visiting the 
Wondai Timber Museum, which has proved very popular. 

Kingaroy Visitor Information Centre got into the spirit of Australia Day and decorated displays to 
celebrate. 

 

 

 

 

Visit Queensland: 
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Correspondence received from Visit Queensland on 6 January 2022 advised that at the December 
meeting of the National Accreditation Group, which is made up of State Tourism Organisations, it 
was agreed that 1 February 2022 would be the date for all VICs to return to normal operating hours 
across the country, the required 42 hours per week across 7 days with five public holiday closures. 
This will ensure opening hours will be consistent across every State. 

On 14 January 2022 Visit Queensland sent correspondence advising that in view of the rapidly 
changing COVID-19 landscape, they have sought some relief for the Queensland VICs where 
required. The Committee will work with all Accredited VICs to endeavour to meet the 1 February 
2022 reinstatement date where possible. There is an understanding that there may be some 
circumstances that could make this unattainable.  

Whilst Visit Queensland are committed to working with Councils to bring about a return to full hours 
as soon as practicable, only one of the four Explore Centres in the South Burnett is currently open 
7 days a week, and volunteer numbers are continuing to decline. At this time, no Centre within the 
region will meet the Explore Queensland standards for accreditation. Council has advised Explore 
Queensland in writing of opening hours prior 1 February 2022.  

At the time of writing this report, phone contact had been made between Council’s Visitor 
Enhancement Officer and Explore Queensland’s Project Specialist, Accreditation and 
Communications Officer to advise of the current hours of opening and volunteer shortages being 
experienced in South Burnett accredited centres. 
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Monthly Statistics: 

Visitor Information Centres – Monthly Statistics 2021-22  

2021 Jul Aug Sep Oct Nov Dec 

Sales 

  

K - $8180 
M - $568 
N - $1114 
W - $3500 

K - $3417 
M - $583 
N - $2364 
W - $1333 

K - $5409 
M - $630 
N - $1450 
W - $3708 

K - $6597 
M - $344 
N - $1253 
W - $3779 

K - $5870 
M - $526 
N - $784 
W - $2640 

K - $9254 
M - $792 
N - $1684 
W - $1731 

Visitor 

Numbers 

K – 1575 
M – 382 
N – 588 
W – 778  

K – 942 
M – 356 
N – 435 
W – 578  

K – 1311 
M – 435 
N – 757 
W – 848  

K – 1240 
M – 433 
N – 534 
W – 821 

K – 746 
M – 449 
N – 453 
W - 573 

K – 774 
M – 324 
N – 455 
W - 333 

Coach 

Tours 

K – 0 
M – 0 
N – 0 
W – 0 

K – 0 
M – 0 
N – 1 
W - 0 

K – 1 
M – 0 
N – 0 
W – 0 

K – 1 
M – 0 
N – 0 
W – 0 

K – 0 
M – 0 
N – 1 
W – 0 

K – 0 
M – 0 
N – 0 
W – 0 

Volunteer 

Numbers 

K – 26 
M – 13 
N – 17 
W – 10 

K – 20 
M – 13 
N – 17 
W - 9 

K – 21 
M – 13 
N – 18 
W – 11 

K – 21 
M – 12 
N – 15 
W – 10 

K – 18 
M – 11 
N – 15 
W – 7 

K – 23 
M – 10 
N – 16 
W – 10 

Volunteer 

Hours 

K – 786 
M – 232 
N – 475 
W –208 

K - 757 
M – 232 
N – 475 
W - 208 

K – 588 
M – 187 
N – 265 
W – 189 

K – 721 
M – 137 
N – 391 
W – 186 

K – 561 
M – 133 
N – 385 
W –177 

K – 766 
M – 284 
N – 384 
W – 124 

Days 

Open  

K – 27 
M – 27 
N – 31 
W – 27 

K –24 
M – 27 
N – 30 
W - 26 

K – 20 
M – 25 
N – 28 
W – 26 

K – 25 
M – 24 
N – 31 
W – 25 

K – 25 
M – 24 
N – 29 
W – 25 

K – 24 
M – 24 
N – 27 
W – 24 

2022 Jan Feb Mar Apr May Jun 

Sales 

  

K - $2199 
M - $340 
N - $876 
W - $1000 

          

Visitor 

Numbers 

K – 419 
M – 142 
N – 337 
W - 279 

          

Coach 

Tours 

K – 0 
M – 0 
N – 0 
W – 0 

          

Volunteer 

Numbers 

K – 15 
M – 11 
N – 10 
W – 8 

          

Volunteer 

Hours 

K – 410 
M – 203 
N – 268 
W – 152 

          

Days 

Open  

K – 13 
M – 23 
N – 26 
W – 22 
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Media Releases: 

Media Releases 2021-22 

2021 Jul Aug Sep Oct Nov Dec 

 4 1 0 2 4 1 

2022 Jan Feb Mar Apr May Jun 

 4      

 

Social Media Posts:  

Social Media 2021-22 

2021 Jul Aug Sep Oct Nov Dec 

SB VIC Network Posts 10 
Likes 762 
Followers 
959 

Posts 13 
Likes 760 
Followers 
968 

Posts 5 
Likes 787 
Followers 
1001 

Posts 10 
Likes 795 
Followers 
1017 

Posts 11 
Likes 799 
Followers 
1029 

Posts 11 

Discover South 

Burnett 

Posts 6 
Likes 
3921 
Followers 
4160 

Posts 12 
Likes 
3929 
Followers 
4192 

Posts 11 
Likes 
3939 
Followers 
4195 

Posts 7 
Likes 
3992 
Followers 
4256 

Posts 19 
Likes 
4005 
Followers 
4279 

Posts 4 

Kilkivan to 

Kingaroy Rail 

Trail 

Posts 1 
Likes 
1350 
Followers 
1510 

Posts 1 
Likes 
1402 
Followers 
1570 

Posts 2 
Likes 
1463 
Followers 
1654 

Posts 0 
Likes 
1519 
Followers 
1717 

Posts 1 
Likes 
1550 
Followers 
1749 

Posts 1 

Drive Inland Posts 0 
Likes 860 
Followers 
940 

Posts 1 
Likes 872 
Followers 
958 

Posts 2 
Likes 894 
Followers 
984 

Posts 0 
Likes 911 
Followers 
1002 

Posts 1 
Likes 916 
Followers 
1011 

Posts 0 

WBB – The 

Perfect Place 

Posts 0 
Likes 
2443 
Followers 
2495 

Posts 1 
Likes 
2400 
Followers 
2499 

Posts 1 
Likes 
2444 
Followers 
2496 

Posts 0 
Likes 
2443 
Followers 
2495 

Posts 1 
Likes 
2442 
Followers 
2493 

Posts 1 

Business South 

Burnett 

Posts 4 
Likes 
1880 
Followers 
2004 

Posts 16 
Likes 
1877 
Followers 
2001 

Posts 2 
Likes 
1874 
Followers 
1998 

Posts 3 
Likes 
1871 
Followers 
1996 

Posts 5 
Likes 
1870 
Followers 
1995 

Posts 2 

Lake 

Boondooma 

Caravan & 

Recreation Park 

Posts 1 
Likes 
8460 
Followers 
8615 

Posts 1 
Likes 
8500 
Followers 
8640 

Posts 2 
Likes 
8534 
Followers 
8707 

Posts 8 
Likes 
8580 
Followers 
8755 

Posts 4 
Likes 
8632 
Followers 
8821 

Posts 8 

Yallakool 

Caravan Park 

on BP Dam 

Posts 0 
Likes 
4156 
Followers 
4234 

Posts 1 
Likes 
4200 
Followers 
4255 

Posts 1 
Likes 
4216 
Followers 
4308 

Posts 1 
Likes 
4251 
Followers 
4832 

Posts 3 
Likes 
4380 
Followers 
4483 

Posts 4 

2022 Jan Feb Mar Apr May Jun 

SB VIC Network Posts 4            
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Likes 826 
Followers 
1069  

Discover South 

Burnett 

Posts 1 

Likes 

4043 

Followers 
4332 

          

Kilkivan to 

Kingaroy Rail 

Trail 

Posts 0 
Likes 
1658 
Followers 
1872 

          

Drive Inland Posts 0 
Likes 933 
Followers 
1030 

          

Wide Bay-

Burnett – The 

Perfect Place 

Posts 0 
Likes 
2438 
Followers 
2486 

          

Business South 

Burnett 

Posts 1 
Likes 
1867 
Followers 
1993 

    
 

Lake 

Boondooma 

Caravan & 

Recreation Park 

Posts 7 
Likes 
9037 
Followers 
9253 

    
 

Yallakool 

Caravan Park 

on BP Dam 

Posts 0 
Likes 
4567 
Followers 
5048  

    
 

 

ATTACHMENTS 

1. Visit South Burnett Monthly Report - January 2022 ⇩   
 

EFCSC_20220216_AGN_2334_AT_files/EFCSC_20220216_AGN_2334_AT_Attachment_12128_1.PDF
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9.3 FEDERAL ADVOCACY ACTION PLAN 2022 

File Number: 16022022 

Author: Chief Executive Officer 

Authoriser: Chief Executive Officer  

  
PRECIS 

To progress the development of a Federal Election Advocacy Platform for the 2022 Federal Election. 

SUMMARY 

With a federal election expected in 2022 (date to be announced) a diverse range of initiatives 
requiring Council-led advocacy have been identified to seek Federal Government funding 
contributions and support. 
 
 

OFFICER’S RECOMMENDATION 

That the committee recommend to Council: 

That South Burnett Regional Council adopt the Federal Advocacy Action Plan 2022 

 

BACKGROUND 

The Federal Election date has not yet been announced. If the Federal Budget is held as scheduled, 
this leaves three possible election dates: 7 May, 14 May, or 21 May (the last possible election day). 
This would require the election being called in early mid-April. It is possible an election could be 
called earlier - if so, Federal Budget would need to move accordingly.  

Council considered this matter at the Ordinary meeting of 15 December 2021 with the following 
resolution being adopted: 

16.1 FEDERAL ELECTION ADVOCACY PLAN 

RESOLUTION  2021/318 

Moved: Cr Danita Potter 
Seconded: Cr Roz Frohloff 

That Federal Election Advocacy Report be received for information and feedback on the priority 
areas contained within the report be provided to the Chief Executive Officer with a view to finalising 
the Advocacy Plan by February 2022. 

In Favour: Crs Brett Otto, Gavin Jones, Kathy Duff, Roz Frohloff, Danita Potter, Kirstie 
Schumacher and Scott Henschen 

Against: Nil 

CARRIED 7/0 

 

A copy of the updated draft was circulated to Councillors for feedback on 25 January 2022.  An 
updated hard copy of the draft plan will be circulated at the meeting. 

ATTACHMENTS 

Nil 
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