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SOUTH BURNETT

% Employment

Opportunities

i The South Burnett is located an easy 2% hours drive from Brisbane and
ithe Sunshine Coast. The region is an untapped natural wonderland,

i home to the ancient Bunya Mountains, two of Queensland’s biggest
!inland waterways {Lake Boondooma and Bjelke-Petersen Dam) and

| Australia’s longest sealed rail trail. The area is also an influential wine

i growing region, boasting award winning wines.

EMANAGER PLANNING &
‘DEVELOPMENT (KINGAROY)

E(Maximum Term Full Time - 4 years)

i Council is seeking a professional and experienced people
‘manager responsible for overseeing and guiding a team of
Ecompetent staff within varying disciplines. Primarily providing
;support and guidance to oversee our team in Planning &

i Development.

“With experienced and gualified staff in planning and
;development, building, plumbing and drainage, environmental
thealth, local laws and applicants with exceptional communication
:and people management skills and experience in any of the
‘related disciplines are encouraged to apply for this exciting role.
‘Managing and assisting the team on a day to day basis with

i complex, multi-stakeholder matters will form part of your daily
Etasks, additionally providing advice and support to the executive
iteam and councillors, external partners and community
iengagements will ensure there is never a dull day.

Bringing your strong generalist background with a focus on our
iregion and its people, this role will offer you career development,
swaork/life balance and a competitive salary package.

iTo apply for this exciting opportunity, please visit the South
‘Burnett Regional Council website for 8 more comprehensive
linformation pack, or for a confidential discussion call the Ma nager
EPeople & Culture on (07)418% 9100.

;APPLICATIONS CLOSE 4:00PM FRIDAY, 01 NOVEMEBER 2024




How to Apply?

1. Review this Information Pack, considering whether the opportunity is right for you . I !’
including reviewing the Position Description.
2. Provide a cover letter including addressing Key Selection Criteria (KSC) (point 4, from
the Position Description)
* For information and advice on addressing KSC, see our website:

https://www.southburnett.qld.gov.au/downloads/file/3486/p-c-factsheet-recruitment-and-selection-application-
tips

3. Apply directly through Seek.com, answering the key selection criteria in your cover
letter, Resume and two references.

4. Applications that do not address KSC or include the required documents, will not be
considered for shortlisting.
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POSITION
DESCRIPTION

SOUTH BURNETT

< POSITION DESCRIPTION

|
POSITION TITLE: Manager Planning & Development POSITION NO: 2259
EMPLOYMENT TYPE: Confract
CLASSIFICATION: Coniract
DEPARTMENT: Finance & Liveability
BRAMNCH: Planning & Development
REPORTS TO: General Manager Finance & Liveability

ORGANISATIONAL VALUES: © Honesty o Respect o Accountability o Integrity o Unity

1.  PRIMARY ROLE

Provide strong. decisive leadership and direction to the Planning and Develcpment branch and fo
promote and deliver high guality, responsive outcomes in relafion to land vse planning and development,
building. plumbing & drainage compliance, envirenmental health, local laws, and regulatory services.

2. KEY RESPONSIBILITIES

Key duties and responsibilities may include, but are not limited to:

1. Lead and manage all aspects of the operational perdfermance of the branch, including the day-te-
day management and lead the strategic direcfion of the various functions, in conjunctfion with the
relevant Coordinators and team members of the Planning and Development branch.

2 Direct and lead the establishment ond application of inifiatives, frameworks, and resources to enable
and promate the development planning and regulatory services of the region in accordance with
legislative requirements, corporate targets, community standards and industry trends.

3. L=ad and develop a high-performing feam, ensuring sirong customer service focus and fostering a
positive, collaborative culture within the planning, regulatory and business support teams.

4. Provide high level advice and experlise to intemal and external stakeholders and custormers
including the Chief Executive Officer, Council and Leadership and Management teams.

5. Confribute to the formulation and review of Council's policy, including the Operafional Plan and

Corporate Plan, and develop, document and review Policies and Procedures for the Development
and Flanning team.

&, Ensure complionce by infermnal and extemal parfies with corporate Policies, Procedures and
Standards. including for the activities of records management, human resources management,
workplace health and safety, infermafion technology. and finance.

7. Ensure compliance with statutory obligations including the Local Govemment Act 2009, associated
Regulations and other relevant legislation associated with the role's oversight.

8. Prepare and present high guality written and verbal communications in a variety of forums, including
Council meetings, internal and external meefings. community meefings and events.

9. Medel the highest standards of perscnal and professicnal conduct and

10.  Ligise closely with professicnal netwoerks and senior indusiry representafives to ensure Council is aware
of contemporary trends in service delivery, quality, and technology.

11.  Prepare and monitor the budget for the Planning and Developrment branch, including providing
fimely reports on variations to the General Manager, Chief Executive Officer, and Council.
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o

ACADEMIC, TRADE QUALIFICATIONS AND OTHER LICENCES - MANDATORY

»  Tertiary gualfications in @ relevant discipline [e.g. Urfoan and Regicnal Planning. Business
Management or other relevant discipline).

Minimum reguirement of a current  Class driver's licence.

Registered Planner accreditation with PIA ik desirable.

Eligikility for memioership with a relevant professional body.

Relevant postgraduate gualificafions are desirakle.

4. KEY SELECTION CRITERIA

1. Cemonstrafed high level leadership and strofegic monagement experience in a multi-disciplinary
medium-sized organisation in the arsas of strategic land use planning and develcpment assessment,
local lows and regulatory services, and environmental services.

2. Substantial knowledge of the legilation underdying the strategic direction and activities of land use
planning. local laws and regulatory services, and envircnmental services.

3. High level effective written and veriral communication skills, consultafion, and negofiation skils, with
the demonstrated albility to represent Council at senior levels and fo establizh and sustain mutually
produciive partnerships with both internal and extemal stakehaolders.

4, Demonstrafed experence and akility to foster and lead a large feam within a dynamic envircnment
in working proactively. achieving cperational targefs. enhancing strategic performance. and
implementing confinucus improvement initiafives.

5. Demonstrated understanding of and commitment to equal employment opportunity and workplace
health and safety principles, practices, and legislation.

WORKFLACE HEALTH AND SAFETY
The employee will comply with their health and safety duties as detailed in the Work Health and Saofefy Act
2011 and Council's Workplace Health and Safety Management System Plan. Employees will also comply
with -
*  Their healih and safety duties as stated in Council's procedure fitled Work Health and Safety Duties
and Responsibiities.
» Instructions given by the manager andfor supervisor in respect of the health and sofety of
themselves and other persons.

CUSTOMER SERVICE

The employee will provide excellent custormer service to intermal and external customers.

FRAUD, CORRUFTION AND RISK MANAGEMENT
» |denfify, analyse, evaluate, and document all risks relevant to respective functional arsa and
implement treatment strategies, controls and mitigation glans.
» |ncorporate risk management into the cperational planning process.
»  Monitor Council’s risk exposure related to major projects and contracts.
#  Maintain an awareness of relevoant issues and developments that may have an impact in the
achievement of Council's cbhjectives.

INTELLECTUAL PROFERTY

Security of Council information viewed or accessed during the performance of dufies s contained in the
provisions of the Employes Code of Conduct. Suibseguendly, employses are reguired fo ensure the security
and appropriate intended use of Council information at all fimes.

AUTHORISATION

Acting General Manager Finance and Liveabiliy: d‘m
Kem Anderson . Q W

signature:
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REMUNERATION DETAILS

Salary Package

Per Annum
Base Salary $150,000
Motor Vehicle Allowance $13,500
Total Cash Salary $163,500
Professional Development/Membership $3,500

Employment is offered on a four (4) year contract, subject to satisfactory completion of three (3) months probation

Superannuation
In Local government you have an option to contribute up to 6% of pre-tax earnings to your superannuation (in addition to the employer guarantee of 12%).

Professional Development/Membership
Council provides an allowance of $3,000 per annum towards attendance at relevant conferences, seminars, workshops for Professional Development. $500 per annum is
used towards the costs of subscriptions/memberships to relevant professional associations. Unused allocation does not carry over or accumulate each Financial Year.

Annual Leave
Entitled to twenty (20) days annual leave (plus leave loading) for each completed year of service.

Discretionary Days
Ten (10) days additional paid leave each Financial Year. Unused allocation does not carry over or accumulate each Financial Year and does not accumulate leave loading.
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What's great about the South
Burnett?

The South Burnett is located on the edge of the Great Dividing Range
and an easy 2% hours drive from Brisbane and the Sunshine Coast.
The region is an untapped natural wonderland, home to the ancient
Bunya Mountains, two of Queensland's biggest inland waterways
(Lake Boondooma and Bjelke-Petersen Dam) and Australia’s longest
sealed rail trail. The area is also an influential wine growing region,
boasting award winning wines. Our vibrant, welcoming communities
offer a choice of education, medical, sporting, shopping and
recreational facilities.

Visit our website for more
details about Council & to
review annual publications

VISIT SOUTH BURNETT
%SOUTH BURNETT

-
Kingaroy Administration Office

SOUTH BURNETT




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7

